Step 7 - Rules for Editing Essays – Essay Refinements Handout 
⁭  1. Do not use first person pronouns, “I, me, us, we, my, mine, our, ours”, etc, unless it is a direct quote from a character.

⁭  2. Write in present tense, except when referring to a historical event.  Write “When he walks into town” NOT “When he walked into town.”  Change past tense verbs to present tense.
⁭  3. Do not refer to the essay.  Cross out any phrases that refer to the essay, such as “In this paragraph” or “In this essay.”

⁭  4. Do not use second person pronouns, “You, your, yours” etc.  Cross out you phrases that are not part of a direct quote from a book and change the sentence. This essay is about the questions from the prompt – it is not about you or posing questions to  the reader.
⁭  5. Titles of books are underlined.  Titles of short stories, poems, and songs are in quote marks.

⁭  6. Never refer to an author by their first name – only refer to them by their full name or last name.  

⁭  7. Make sure you give examples from the story to prove your topic sentences in your paragraphs. 
⁭  8. Quotes need quote marks and page numbers.  “Kino hesitated a moment.  This doctor was not of his people” (12). Make sure you have some appropriate quotes in your essay from the book we read.

⁭  9. After your examples, discuss or comment on the proof to explain why the quote or proof actually proves what you think it does.  Don’t just stick quotes into the paragraphs without explaining them.

⁭  10. When introducing examples use transitions words – For example, also, for instance, next, finally, etc.

⁭  11. Make sure your subjects and verbs match.  “Kino goes to town . . .” NOT “Kino go to town. . .” and make sure that  your pronouns match their antecedents “When Kino decides to return the pearl, he . . .” NOT “When Kino decides to return the pearl, they . . .”  YOU WILL LOSE 5 POINTS FOR EVERY MISTAKE ON THIS, SO FIX IT!
⁭  12. Do not use useless words like “very” “really” and “so”  “She is so pretty. She is really beautiful, like very beautiful.” is an absolute mess!!  “She is exquisite, with alabaster skin and flowing black hair.” is much better!!!

⁭  13. Could of, should of, and would of ARE NOT WORDS!  It should be:

Could have or could’ve

Should have or should’ve

Would have or would’ve

⁭  14. “To be” verbs are the weakest verbs in the English language.  Use a few as possible.  The more you get rid of the better your grade you will receive on your essay.

BAD ‘TO BE’ VERBS:

Be

Is

Am

Are

Was

Were

Will be

Will have been

Could have been

Should have been

Might have been

Become

Became

Being

And any other that are forms of be

⁭  15. Avoid choppy sentences by combining sentences to make them the best sentences possible.  

Example:

I like chocolate ice cream.  I like chocolate ice cream because it is the best.  It is the best because it has the most flavor and I like the color.

becomes . . .

Chocolate ice cream is the best because it has great color and is more flavorful than others.

⁭  16.  Improve your diction by using better words, but do not swallow a thesaurus.  Replace silly little words like “good” with better words but don’t use words you don’t know because you’ll sound stupid.
When you write your final copy, remember the following:

⁭  17. Write in blue or black pen – no pencil.  Make simple corrections using single line cross outs or use whiteout.

⁭  18. MLA Format – See Poster!! See Rough Draft.  Start your name on the first line, not in the blank space at the not of the page.
⁭  19. Skip lines/double spaced – write on every other line
⁭  20. Title – original title, not     The Pearl   or     The Pearl Essay – do not bold, underline, or anything else unless I tell you to do so.

⁭  21. Write on one side of paper only.
Points:  
50 for editing (but of course the better job you do the better grade you will earn on the final draft) – Due Wednesday 1/24 EOP. Must have signature to get points!
200 for final draft – Due Friday 1/26 EOP.
