Form Rubric (For Grammar, Mechanics, MLA Formatting, and Task-Specific Criteria)


	CRITERIA
	Accomplished
	Emerging
	Needs Improvement
	Unacceptable

	GENERAL PROOFREADING

 & EDITING
	50
	40
	30
	20

	The piece is distraction-free and grammatically correct as appropriate for grade level. For example: 

· verb tense (consistent & in present)

· pronoun & number agreement

· paragraphing

· spelling & spelling of homonyms

· punctuation
· no typographical errors
	Student demonstrates highly effective proofreading and editing skills. The piece of writing is virtually distraction-free. There may be an extremely minor error. 
	Student demonstrates somewhat effective proofreading and editing skills. The piece of writing is mostly distraction-free. There may be a few very minor errors. 
	Student demonstrates limited proofreading and editing skills, characterized by many minor errors or a few major errors.
	Student demonstrates minimal to no proofreading and editing skills.  

	CORRECT MLA FORMAT
	20
	15
	10
	5 to 0

	The piece is formatted according to MLA, including

· 1” margins

· font and font size

· headers

· pagination and setup

· spacing (no “floating” paragraphs)

· title (font, size, and spacing)

· color of paper and ink
	Student clearly demonstrates the ability to use MLA format. There are no formatting errors.  
	Student demonstrates some ability to use MLA format; however, there are some formatting errors. One major error or several minor errors.
	Student may demonstrate some familiarity with MLA format; however, there are several formatting errors.
	Student demonstrates little to no ability to use MLA format. There are multiple errors. 

	QUOTATIONS

 (TEXTUAL EVIDENCE)
	30
	25
	20
	10 to 0

	Textual evidence is correctly inserted: 

· introduced with a lead

· quoted

· cited

· punctuated

· spaced
	Student clearly demonstrates the ability to insert textual evidence correctly.
	Student demonstrates satisfactory ability to insert textual evidence correctly. There may be a minor error. 
	Student demonstrates some ability to insert textual evidence correctly. One major error  or several minor errors

(There may be too little text support to show ability.)
	Student demonstrates limited to no ability to insert textual evidence correctly. Evidence contains numerous errors. 

OR The piece does not contain textual evidence.

	On Time

 -10 per day for each late day (hard copy AND soft copy uploaded to TurnItIn.com) Assignments will not be accepted later than 2 days late. When the hard copy of the paper is due in class, the paper must already have been uploaded to the site.  Please note: The piece will not considered submitted and will not be graded until it has been submitted to www.TurnItIn.com.  

-10 if draft or any other requested materials (such as Teacher Feedback Sheet or Peer Workshop Sheets) are missing or late. 

-5 for unstapled papers, or papers being assembled at the beginning of class on the due date. Please be considerate; be ready to turn in the paper upon arrival.


