APA Formatting Guidelines
Answer thoroughly in your lab composition book; complete sentences are not necessary. You will use this information on a quiz in class and then as a reference when writing you papers. 
1. APA Home
a. Why is there a specific APA style? 

b. How do you cite two or more references in the same parentheses?
c. How do you cite a reference when no author is provided?

d. What is a digital object identifier (DOI)?

e. When should you include the retrieval date in a citation?

f. How do you cite a website that has not author, year or page numbers?

g. How do you cite an interview?

h. How do you cite a source found in another source?

2. Writing Numbers Properly

a. http://www.apastyle.org/learn/faqs/numbers-as-words.aspx
b. http://owl.english.purdue.edu/exercises/7/11 

3. Paraphrasing
a. Review…this is of utmost importance when writing!

4. Words that sound alike but have different meanings    

a. Review…these words should never be misused, especially in formal writing

5. Accept/Except
a. Review…commonly misused 

6. Affect/Effect
a. Review…commonly misused 

7. APA Owl @ Purdue Great website!

a. Click on APA formatting and style guide.

b. Familiarize yourself with all links on the left side. 
c. What should you use for the following:

i. Margins: 

ii. Font:

iii. Font size according to APA_________, use 12 in this class.

iv. What are the four major sections? 

v. What is a Running Head? 

d. Click on In-Text Citations: The  Basics

i. When should you cite a source?

ii. What are the general guidelines on capitalization? 

iii. What is the length of a long quotation, and what do you do differently when typing a long quote?

e. Click on In-Text Citations: Author/Authors

i. How do you cite a source…

1. two authors?

2. three to five authors?

3. six or more authors? 

4. an unknown author?

5. two authors with the same last name?

6. two sources written by the same author in the same year?

7. an author with an unknown date?

8. sources without page numbers
9. quoted information

10. how do you refer to a quote when a page number is not available?

f. Click on Types of APA Papers

i. Differentiate between a Literature Review and an Experimental Report

g. Click on APA Stylistics: Avoiding Bias

i. How do you avoid using gendered pronouns when writing? 

h. Click on APA Stylistics: Basics

i. Should you use first or third person and active or passive voice when writing APA papers? 

i. Click on APA Headings and Seriation

i. Describe the five levels of headings

ii. When should you use numbers, bullets or letters to list items?

j. Click on Statistics in APA

i. Review information

k. Review Tables and Figures, Abbreviations and Statistics as you will need to use these later in the semester. 
i. Where tables and figures be placed in your paper; how should they be labeled and referred to within your paper?

l. References (several links to click on)

i. What word(s) should be capitalized in a title within a reference?

ii. How is a personal interview cited, in-text and in reference?

8. General Questions: 

1. What is a header and how is it properly written/placed?

2. How long should an abstract be and where is it placed in your paper?

3. What, if any, portion(s) of your paper should be single spaced? 

4. How many spaces are placed after any punctuation?

