Classroom Procedures

1.  What to do when the bell rings?



The bell does not dismiss the class.  The teacher does.  When the bell 


rings, pick up around your desk and wait to be dismissed.


2.  What to do when my pencil breaks?



Raise your hand and ask for permission to sharpen your pencil.  If it is at 



an appropriate time, I will allow you to sharpen it.  Walk quietly to the 



pencil sharpener, do not touch anyone on the way, quickly sharpen your 



pencil and then return to your seat.


3.  What to do when the fire alarm rings?



Remain calm and QUIET.  Stand up in the row next to your desk.  I will 



walk to the door and direct each row to exit, starting with the row closest 


to the door.  Be sure to stay in a single, straight line because other classes 



will be evacuating at the same time.  Remain with your class at all times.


4.  What to do when I finish my work early?



You may sit quietly and read your AR book or a story in your 



textbook.  If you have forgotten your book at home, raise your hand, and I 


will supply you with a book to read.  


5.  What to do when I have a question?


Raise your hand in a mature fashion.  Do not bang on your desk or 



repeatedly call out my name.  You are 1of 20 students, respect that fact



and have patience.


6.  What to do when I need to go to the restroom?

I do not allow students to leave class.  You have several minutes between classes; therefore use that time wisely and go to the restroom.  In the case that you have a health condition that warrants your going to the restroom during class, be sure to bring a note from your doctor or your parents providing I can contact them for verification.


7. Where to find the assignment?

The assignment will be on the overhead. When you enter class, you will begin the assignment.  


8.  Where to find my homework assignment or project and test dates?

Homework assignments and important dates will be on your weekly parent letter and on my website.
9. Where do I put work that should be turned in?


Homework or desk work will be passed forward placing your paper on top 

of the person’s behind you. (Do not attack me with assignments.  I will 


call for them when I am ready to pick them up.)  Tests or exams will be 


placed (face down) in the basket which is on the corner of my desk.

10.  Do I need to use a particular heading?

Yes, your heading is written on the board.  If you forget to put your name on your paper, you will lose 10 pts.  If you use an incorrect heading, you will receive a grade penalty.

11.  What am I supposed to do when I enter the classroom?


Enter quietly and stay put!  You may not leave the classroom once you 

have entered.  Also you should follow your daily routine which is posted 

in the classroom.  

12.  What if I have garbage?


Keep your garbage on your desk.  I will pick it up as I monitor the room, 

or you can simply drop it in the wastebasket on your way out of the class 

when the bell rings.

13.  What if I am absent?

When you arrive back to school, simply place your absentee on my desk 
and I will provide you with a makeup assignment.  If you were absent on a test day, your make-up test will be given on the following Tuesday during AR.  It is your responsibility to get your own make-up work from me and to remind me that you need to make-up a test make-up day.   

