Inserting a Function in Excel – 2 ways

1.  Click the cell where you want the answer to be. Go to 


Insert 


Function


(Choose sum or product)
2.  Click the cell where you want the answer to be.  Type in one of 
these formulas.

=SUM(B1:B10)

=PRODUCT(A1:A2)

Then press enter on your keyboard.
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