Vazzano

Booking Media

9/06


Ordering HCPSS Media

http://centralav.hcpss.org/cgi-bin/welcome_MYDB.pl?HOWCO  

(try pasting URL if it does not open)

The site contains DVD and VHS format instructional resources available through Howard County Public School System for use by teachers.

· First, go to the above URL and Register, you will be able to pick your own

 password.  School name and ID are shown.

· Click on Title Search, Keyword Search, or browse by subject with Browse Search,

· Click Book this Material and submit your booking.

· Only Howard County Public School System teachers and librarians can logon for actual bookings.

· The system is operational 7 days a week between the hours of 6:30 AM and 11:30 PM.

Two new reports of interest to teachers are available. Both reports are based on the materials requested by all teachers in the building, not just the person currently logged on. Neither report indicates who has (or will have) the materials listed, just that the materials are (or will be) in the building for the dates indicated.

The first new option, Now Playing, displays all the materials currently in the building on loan from the Central A/V Library. During the school year, teachers may wish to use this listing to arrange for sharing materials currently in the building. By showing return dates for each material, Now Playing also serves as a check list for teachers and others responsible for returning materials; this is especially useful at the end of the school year to help make sure all materials are returned.

The second new option, Coming Soon, displays all the materials currently scheduled to come to the building in the next four weeks, arranged in order by date of arrival. This option can also be used to facilitate sharing of materials as well as to remind teachers and media specialists of incoming materials.
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Remember when requesting a material that it will
be delivered the PONY DAY BEFORE the requested date.
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Please see Larry Vazzano in the media center for assistance.
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· Enter the mm/dd/yy and submit booking requests. To get a Wednesday delivery date, enter  Thursday's date as the Show Date.  To get a Friday delivery date, enter Monday's date as the Show Date.


