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The Accounting I program consists of planned learning experiences which cover basic principles, concepts, and procedures of accounting.  This includes the fundamentals of recording, summarizing, and analyzing the transactions of a business.  It involves the preparation and interpretation of working papers and financial statements as well as the fundamentals of accounting for payroll.  The curriculum addresses the impact of technology on accounting with integrated accounting activities using electronic spreadsheets, the Internet, and computerized accounting software.  

The specific purpose of Accounting I is to provide students with the foundation skills necessary for higher-level education and/or entry-level employment in the business world.  At the same time, cooperative skills, attitude, and ethics are being developed that enable students to become productive citizens in a global society.

Unit 1.

Introduction to Accounting 

1.1
Evaluate personal interests and career goals

1.2
Explore accounting careers

1.3
Identify types of business organizations and operations.
1.4
Describe how the accounting system works

1.5
Identify universal accounting rules and regulations

1.6
Describe social and ethical responsibilities of accountants

1.7 Use software to investigate accounting careers

Unit 2.

The Basic Accounting Cycle 
  2.1
Write the basic accounting equation

  2.2
Identify steps of the accounting cycle

  2.3
Analyze business transactions using the basic accounting equation

  2.4
Identify temporary accounts

  2.5
Analyze transactions involving temporary accounts

  2.6
Record transactions using the general journal

  2.7
Post transactions from the general journal to the general ledger

  2.8
Prepare a trial balance

  2.9
Prepare a six-column worksheet

2.10
Prepare financial statements 

2.11
Prepare and post closing entries

2.12
Use an electronic spreadsheet to prepare a trial balance, a six-column worksheet and financial statements

Unit 3.  
Cash and Banking Activities
3.1
Identify and complete forms used in checking accounts

3.2
Reconcile bank statements

3.3 Journalize and post bank charges

3.4 Use an electronic spreadsheet to complete a bank reconciliation.

Unit 4.

Payroll Activities 
4.1
Calculate gross earnings under different payroll plans

4.2
Identify payroll deductions

4.3
Prepare a payroll register

4.4
Complete an employee’s earning record

4.5 Journalize and post payroll transactions in the general journal

4.6 Use an electronic spreadsheet to complete a payroll register and employee’s earning record.

