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GRADING POLICY AND PROCEDURES

An individual grade is determined by the total number of points in two main areas: 

classwork/labs and tests/quizzes

The grading policy for the Howard County Public School System states that grades are assigned according to the following scale:


A=89.5-100%
B=79.5-89%
C=69.5-79%
D=59.5-69%
E=Below 59.5%
CLASSWORK PROCEDURES:

· The maintenance of a notebook for this course is highly recommended. Notes will be used to complete specific drills, exams, quizzes, labs and projects.

· Absence from and lateness to class will not excuse students from the assigned activities. It may necessary for students to spend time after school in the computer lab to complete class work on-time.

· Taking part in problem solving sessions and maintaining a pleasant, businesslike attitude will increase productivity during class.

· All computer assignments must be saved in the student’s assigned folder, with the correct file name on the network drive.

· Use of external storage devices must be approved by the teacher.

LABS:

· Class work/labs/projects may take from one to several days to complete. A date of completion will be established for each lab

· All class work/labs/projects must be turned in on the designated due date to be eligible for full credit. There will be a one week opportunity to turn in assignments for partial credit.
TESTS/QUIZZES

· Tests will always be announced; however, there may be pop quizzes. A legally absent student is expected to make up tests and quizzes according to the make-up policy for the Howard County Public School System.

· Tests or quizzes may be in a practical form, which will be graded on the student’s ability to complete an assignment at the computer.

· A wide variety of assessments may include multiple choice, short-answer or performance assessment.
COMPUTER & INTERNET POLICY

· All students must sign and follow the policies and procedures set forth in the Howard County Computer Use & Ethics Agreement. Failure to follow the classroom and county procedures will result in the removal of computer privileges and/or disciplinary referrals.
