PowerPoint:  The Presentation Sensation!


PowerPoint can be a powerful and effective way to present information BUT many student users get caught up in the sound effects and slide transitions.  Other students pack each slide with long sentences.  Don’t let this happen to you!

Read the advice from the Microsoft website.

1. Make a rough plan of your presentation before working at the computer.

2. Use headlines and bulleted lists to present important facts.  Remember:  The more words you put on a slide, the less impact the words will have.

3. Do not put everything you plan to say on the slide.  The slide that says everything says nothing!

4. All presentations should use sound effects very, very, carefully.  Never create sound effects for each letter or word on a slide.

5. Slide transitions should be selected so that the special effect does not distract the audience from the message.

6. “It can take ten times as long to create a short presentation as it does a longer one.”

7. Students will be graded on quality of the content, the organizational flow of the information and the ability to use headlines, bulleted lists, and useful graphics to convey important information about the topic.  Credit might be deducted for slides with too many words and distracting sound and visual effects.
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Printing at LK.  Use the many choices in your print window.  You may print 6 slides per page or your notes!

