Teacher Web

Adding Photos or Documents

Adding a Photo Gallery

http://www.teacherweb.com/MD/LKMS/yourname
http://www2.hcpss.org/lkms/teacherweb/default.htm

Note:  TW lets you add photos in three ways:  

•  If you add photographs via the “Adding Photos or Documents” option, a list of named photographs will appear and the viewer will  click on the name to see the picture. Limit 15 items per page and 7 Photo-Docs pages.

•  If you add photographs via the Photo Gallery, your photos will appear  without the viewer having to click, as if entering a gallery where pictures are displayed on a wall.  Captions can be added. Limit 8 pictures per page and 7   Gallery pages.

•  If you add photographs via the “All Purpose” page, you will have  more control over the arrangement and appearance of the images, but this kind of page can be more complicated to use. 
Directions:

Part One:  Add a New Page to Your Website
1. Go to Update Index page (click the bottom divider line of any page), scroll to Other Changes and click on the Add/Delete/Rename Pages button.

2. First, you will see “Your Active Pages.”  On the left, locate the “Add Pages” button and click.

3. Under “Add New Pages” click the + sign next to Photos/Docs (and/or Gallery, if you want to also add this page).

4. Place a check mark next to Photos/Docs and name the page. Ex: Photos.Gr 6. PE.

5. Type your password and click Submit Page Changes.  Once you have this “button” on your TeacherWeb page, you will not have to repeat steps 1 & 2 until you want to add more pages.

Part Two:  Upload
1. Next you must upload your files (documents or pictures) from your computer to the TW website. To do this, click on the Return to the Update Index page .

2. Scroll down the page to Other Changes, click on the Add Photos/Docs button.  Click Browse and navigate to the items you want to add. Click once on the name of the document or photo you want to upload and click Open. 

3. Repeat until all items are uploaded.  

4. Type your password and click Add Photos/Documents.

Part Three:  Update Your New Page (Actually Adding Items to Your Page)

1. Click Return to Update Index Page.

2. Click Update.

3. You will see two  columns.  The File Name column has a pull down menu.  Click and hold this pull down menu and select one of your uploaded documents.  In the column to the left, type a name for the document.  Repear for each uploaded document.  

4. Type your password  and click Submit Photos/docs. Click View Update to see your list of photos and documents.

5. Locate the Photos/Docs choice and click on the Update link.  Click Browse and navigate to the items you want to add.  

