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WELCOME

Welcome to Cyrus Math, Science and Technology Elementary School (CMST).  We invite you to join us in working together to help your child be successful at CMST.  You were your child’s first teacher and continue to be central in his/her education.  We invite you to join us in working together to help your child be successful at CMST.  Our staff is committed to providing our students with the best education possible.  We are excited you are here and hope that 2011-2012 school year will be a successful, safe, and enjoyable experience.

This handbook provides information to help you become better acquainted with CMST and the programs offered and the routines that are part of the daily life of our school.  Detailed information is included about the rules and policies that must be adhered to in order to make this a successful and enjoyable year for everyone at CMST Elementary.  Please read through this handbook and become familiar with its contents as it can be a great resource throughout the year.

Your involvement in your child’s education is highly valued.   Plan to visit the school, volunteer whenever you can, and join with us in a partnership to help prepare a bright future for your child.

Best wishes for a rewarding school year from all of us at CMST!
Dorothy Jenum, CMST Principal
ATTENDANCE
ARRIVAL TIME  
If your child does not ride the bus, please time their arrival for approximately 8:00 a.m.  Classes begin at 8:25.  Although teachers arrive earlier, the time is used in lesson organization and daily preparations.   If it is necessary for your child to be at school early, the school will be open at 7:45 a.m.  There will be adult supervision in the multi-purpose room from 8:00 8:25 a.m.  Parents bringing children to school in the mornings should drop them off at the south elementary doors to avoid traffic congestion in the parking lot.  Breakfast is served beginning at 8:00 am.
ARRIVAL LATE AND TARDINESS
If a student is late in arriving to school, the student must present an excuse signed by the parent or guardian stating the date and reason for the late arrival.  This should be presented to the office before going to the classroom.  A student is considered tardy if he/she is not in his/her seat when class begins 8:25 a.m. and within five minutes after lunch/recess time.  When a student arrives late, he/she should report to the office to obtain a tardy slip.  Please help us by making sure your child arrives on time each day.  If a student arrives at school after 10:00 a.m., he/she will be counted as absent for the morning.  If a student leaves the school after 2:15 p.m., he/she will be counted as absent for the afternoon.
ATTENDANCE, DAILY
“Minnesota State Law provides that every child between seven and sixteen years of age shall attend a public school or a private school, in each year during the entire time the public schools of the district are in session unless excused from attendance by the board upon application of his/her parent or guardian on the grounds specified in the laws.” (Section 319, School Law of 1931)
If your child is absent, please call the school by 8:00 a.m. 320/795-2216. You may leave a message at this number 24 hours a day.  Or e-mail to:  kbraaten@cyrus.k12.mn.us
If we have not heard from the parent or guardian by 8:30 a.m. we will try to contact him/her for verification.  We try the home phone number first; if we do not reach you at home, we call the work number(s) listed on the student’s emergency form.  If we are unable to talk with you, we will leave messages on answering machines or voice mail. Please help us by calling to report your child’s absence.

Please give the following information when you call:

Your name

Child’s name

Grade/Teacher’s name

Reason for absence

ATTENDANCE AWARDS

At the end of each school year, CMST is proud to recognize students who have made the outstanding effort to attend school each day.  Attendance awards are presented as follows:


Perfect attendance = zero tardies and/or days missed.

ABSENSES, EXCUSED AND UNEXCUSED
Excused absences may be given for the following reasons: illness, necessary medical attention or appointments, serious illness or death of someone in the immediate family, emergencies calling for services of the student at home, trips or travel when arrangements have been made in advance with the principal. A student will be counted absent for vacation, but it will be excused vs. unexcused.
Unexcused absences (even if approved by parents) include but are not limited to:


Child care of siblings


Haircuts/Beauty Shop


Work (not essential work at home)


Sleeping/Overslept


Shopping


Failure to inform the school may result in an unexcused absence.


Any absence in which the student failed to comply with reporting requirements of the school district’s attendance 
policy.

ATTENDANCE/EARLY DEPARTURE
If it is necessary for a child to leave school early, please send a note with him/her to notify the teacher and office personnel.  This includes medical appointments, music lessons, etc.

· Every student must check out at the office before leaving school.  If you plan to pick him/her up at school, stop in at the office and we will call him/her from the classroom.

· We will not release your child to anyone other than a parent without a written note.
ATTENDANCE COMMITTEE

The attendance committee will be made up of a teacher, principal, and attendance secretary.  This committee will meet as needed during the school year to review attendance referrals and student attendance in general.

You will be contacted via letter the number of days your child has missed and the importance of regular attendance at school.  Letters will be sent where absenteeism has been high or there is a pattern of tardies and absences in previous years.

The Attendance Committee will consider and enforce the following possible consequences:

Meeting with student

Letter to parents

After school detention/Lunch Restriction

In and Out of School Suspension

Behavior contract

Meeting with parents

Referral to Human Services

CHIPS Truancy Petition

ELEMENTARY STUDENT ATTENDANCE REVIEW (ESART) Elementary Student Attendance Renew Team.
When a student has six (6) absences (excused or unexcused) he/she is considered educationally at risk, which is not in violation of the law, but warrants the school to begin an intervention process.

1. Attendance is reviewed by ESART (Elementary School Attendance Review Team).

2. A phone call will be made to the parents.

3. A letter will be sent to the parents.

4. Student and parent will be advised of the Truancy intervention Process and consequences involved if attendance fails to improve.

When a student has nine (9) absences (excused or unexcused), he/she is considered truant, which is not in violation, but warrants the school to continue with the intervention process.

1. ESART reviews individual attendance record a letter will be sent to the parents, along with a phone call asking for a meeting.

2. At the meeting, the parents and student and Pope County Family Services, if already in place, will complete and sign a contract which will target improved attendance.

When a student has twelve (12) absences (excused or unexcused), he/she is considered a habitual truant and in violation of M.S.260C.0007, Subd. 4(14).

1. ESART reviews individual attendance record.

2. A letter is sent to the parents to inform that their child is in violation and that the information is being sent to the Pope County Attorney’s office.

3. A referral is sent to the Pope or Stevens County Attorney’s office where the student resides with the following information:  Name of child; Name of parent/guardian; Address of child/parent; Date and time of first meeting; Copy of contract and copies of all documentation of contacts with student and parent regarding attendance.  If you have any questions, please review a copy of the Elementary Student Attendance Review Policy in the Principal’s office.

ABSENCE, MAKE-UP WORK
If a student is absent due to an illness which you know will keep him/her out of school more than two (2) days, please call the classroom teacher, school office or elementary principal and arrangements will be made at that time to provide for make-up work.

· Parents should call the school in the morning by 10:00 a.m. for assignments.  Class will not be interrupted for the teacher to prepare make-up work.  This way a parent will be assured that the assignment will be ready.  All make-up assignments must be picked up from the office after dismissal.
In the event a student is absent, he/she is allowed two (2) days per day absent to complete their missed work.
BAGS
We collect Willie’s grocery bags and return them for cash.

BAND

Band lessons begin in fifth grade.  Letters are sent home to all parents of fifth and sixth graders giving date and time that interested parents may talk with the band instructor about their child starting an instrument.  Band meets once a week and lessons are once a week on Wednesdays.  All fifth and sixth graders are encouraged to join band.
BICYCLES, SKATEBOARDS, ROLLERBLADES AND SCOOTERS
Students may ride these to school.  But once they have arrived at school they are to be parked and are not to be ridden until they go home.  The school will not accept responsibility for bicycles.  Students are urged to secure them safely and to have the bicycles licensed and insured.  Pedestrians have the right of way.
BOARD, SCHOOL
Meetings are scheduled for the second Monday of the month, at 7:00 p.m. in the CMST Library.
CALENDAR, SCHOOL 2011-2012
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	Month
	Date
	Day
	Event

	 
	 
	 
	 

	 
	2
	Tues
	Teacher Workshop

	August
	24
	Wed
	Collaborative In-Service

	
	31
	Wed
	Teacher Workshop

	 
	 
	 
	 

	
	1
	Thurs
	Teacher Workshop – Open House 5:00 – 6:30 p.m.

	September
	5
	Mon
	Holiday or Vacation/No School

	
	6
	Tues
	First Day of School for Students

	
	21
	Wed
	2 Hour Late Start - Staff Development

	 
	 
	 
	 

	October
	12
	Wed
	2 Hour Late Start - Staff Development

	
	20-21
	Thurs/Fri
	Holiday or Vacation/No School

	 
	 
	 
	 

	November
	10
	Thurs
	Parent-Teacher Conferences (8:00 am until 8:30 pm)

	
	11
	Friday
	Holiday or Vacation/No School

	
	24-25
	Thurs/Fri
	Holiday or Vacation/No School

	 
	 
	 
	 

	 
	1
	Thurs
	End of 1st Trimester

	December
	7
	Wed
	2 Hour Late Start - Staff Development

	
	23-31
	Fri
	Holiday or Vacation/No School

	 
	 
	 
	 

	January
	2
	Mon
	Holiday or Vacation/No School

	
	3
	Tues
	Classes Resume

	
	11
	Wed
	2 Hour Late Start - Staff Development

	
	16
	Mon
	Holiday or Vacation/No School

	
	23
	Mon
	Holiday or Vacation/No School

	 
	 
	 
	 

	February
	8
	Wed
	2 Hour Late Start - Staff Development

	
	20
	Mon
	Holiday or Vacation/No School

	 
	 
	 
	 

	March
	2
	Fri
	Parent Teacher Conferences/No School 8:00 am - 3:45 pm)

	
	7
	Wed
	End of 2nd Trimester

	
	26
	Mon
	Holiday or Vacation/No School

	
	28
	Wed
	Early Dismissal (12:00 pm) - Staff Development

	 
	 
	 
	 

	April
	6
	Fri
	Holiday or Vacation/No School

	
	9
	Mon
	Holiday or Vacation/No School

	 
	11
	Wed
	Early Dismissal (12:00 pm) - Staff Development

	 
	 
	 
	 

	May
	9
	Wed
	2 Hr. Late Start - Staff Development

	
	28
	Mon
	Holiday or Vacation/No School

	
	31
	Thurs
	Last Day of School for Students Graduation for Class of 2011 End of 3rd Trimester

	 
	 
	 
	 

	June
	1
	Fri
	Teacher Workday


CALLING SCHOOL

Unless it is an emergency we do not want to disrupt the learning process in the classroom.  Our office manager will ask who you are calling for.  If they are available you will be transferred.  If not, you will be given their voice mail or a message taken.

CONFERENCES AND COMMUNICATIONS
We will be holding parent-teacher conferences on November 10 from 8:00 a.m. – 8:30 pm. and in the spring on March 2 from 8:00 a.m.- 3:45 p.m. Teachers look forward to conferences for a number of reasons:

*We are eager to meet you.


*We want to share observations and information about your child.


*We need to hear about any concerns you have.


*We want to work with you to help your child have a tremendous school year.

If you'd like to talk with your child's teacher at other times during the year, just call and we’ll set up a meeting.

Conferences, open houses, report cards, and newsletters are some of the formal ways you learn about your child's school experiences.  But equally important are the informal ways.  Set aside time each day to hear about what your child has learned in school.  Talk about the day's events, friendships and feelings.  Check and sign their assignment books.

Whenever you feel the need, please phone your child's teacher.  The best times to phone are before school and after school.  If you have questions, ask them.  If you have a concern, pursue it.  If you are happy with the progress your child makes, express your thanks.  We like to hear from you.

COMPUTERS AND INTERNET POLICY
Cyrus Math, Science, and Technology Elementary School have computers in the classrooms which have direct access to the internet.  Each classroom is equipped with a telephone.  We also explore the INTERNET super highway.  The Internet is used as a part of our curriculum.  Students are supervised and guided through this process of finding information.  Technology is an integral part of the daily curriculum of the students using digital cameras, CD-ROM and Video Production integrated throughout the curriculum.

Internet Usage Policy (No. 524)

No student shall intentionally cause damage to any school equipment including hardware and software.  Any electronic mail sent or received will go through the classroom teacher’s e-mail account for specific and approved reasons.  You may only use the Internet during class hours for class related projects in the presence of your teacher or supervisor.  Only educational games will be played.

· Each parent and student is required to sign and return the District Internet Access Permission Form.
COMMUNITY EDUCATION PROGRAM
Cyrus Math, Science and Technology Elementary School offer a full Community Education program for all ages.  Classes and activities are offered throughout the year. Sign up and pay in the office as soon as possible and at least by the first day of the event.  When fees are not completely paid by the end of the first day of the event, participation in that event will not be allowed until full payment is received.  Due to instructor and supply costs, no refunds will be considered unless we are notified a school day before the event.  New ideas are always welcome!!!  Anyone with a suggestion for a class should contact the Community Education Coordinator Stacy Richards at the Cyrus School at 320-795-2217.
CONTACTS

If you have a concern about school, involving just your child or a wider issue, please let us know about it.  Please talk with your child's teacher first.  Teachers may be reached at 795-2217.  Call before school, at break time, or after school.

Superintendent:  Tom Knoll
Phone:  (320) 795-2216

Principal:  Dorothy Jenum

Phone:  (320) 795-2216

CURRICULUM
The Cyrus School is designed for ALL students in grades K-6.  The curriculum emphasizes a hands-on approach for better understanding of mathematical, scientific and technological experiences.  We believe in a "hands-on, minds-on" approach to learning.  Whenever possible, learning will be integrated school-wide with a focus on single themes and projects.
DAY CARE, CYRUS

The Cyrus School Child Care Center is a licensed child care center for children 6 weeks to 12 years.  The center is located adjacent to the Cyrus Math, Science and Technology Elementary School and is open year round.  The center's program stresses the importance of socialization, imagination, and self-esteem while at the same time making each child feel secure and comfortable.  The center is open Monday - Friday 6:45 a.m. to 6:00 p.m.  Anyone having any questions concerning the child care center may contact the center at 795-2254.

DESK AND LOCKER POLICY (No. 502)
School desks and lockers are the property of CMST District and inspecting them may occur for any reason without notice and without consent.  Personal possessions may be searched only when school authorities have resonsable suspicioin that the search will uncover evidence of a violation of law or school rules.  A complete copy of this policy is available at the office (#502 Search of Student Lockers, Desks, Student Possessions and Students Person)

DISCIPLINE BUS AND SCHOOL
To provide a caring supportive and respectful environment for all students and staff and enhance our overall school climate:

· Be Responsible
· Be Respectful
· Be Safe
*****Please see the School and Bus Discipline section of this handbook.
DRESS, STUDENT

There is no formal building dress code in the elementary school.  However, we do expect parents to exercise discretion in choice of clothes for their student(s).

· Shorts are appropriate when the weather is hot.

· Students should not wear open mid-section shirts or tank tops.

· Clothing that advertises alcohol products, tobacco products, drug use and/or displays obscene messages or a gesture is not to be worn.

· A separate pair of tennis shoes is needed for gym wear.

· Clothing which inhibits your student’s ability to participate in class is to be avoided, e.g. baggy pants (can’t run in physical education class).

With changes in weather, layering of clothing is recommended.  Snow pants and boots are recommended for winter.  Whenever possible, students will be outside during recess.  When extremely cold temperatures are recorded, or if rainy conditions occur, students will remain indoors.

ECFE
The Cyrus Early Childhood Family Education program offers many exciting events for parents and their children.  Classes include art activities, games, story time and much more.  Registration forms are sent to all ECFE families in the fall.
EDUCATION, SPECIAL
Special education is instruction designed to meet the needs of children with special needs.
Special education is provided in a variety of ways.  The special education teacher may assist a classroom teacher in finding ways to meet a child's needs.  The child may meet with the special education teacher in small-group or individual sessions several times a week as written into the Student’s Individual Education Program (IEP) plan.  Only those students who have an IEP can receive Special Education Services.  In every case, we plan the special student's program so she/he can spend as much time as possible in the regular classroom.
Either a parent or school staff member may ask that a child be evaluated to see if she/he needs special education service.  At least two interventions must be implemented prior to testing.

ELECTRONICS

Handheld video games or music playing/games devices are not allowed during school hours.  If any situation arises were an electronic device is a disruption, the device will be confiscated.  The school district does not assume responsibility for loss or damage to any of these devices.

EMERGENCY SCHOOL CLOSING
When severe weather creates hazardous conditions, the regular school schedule may be suspended to ensure student safety.  It is the parents/guardians responsibility to monitor news reports via television and radio stations.  Announcements will be put on KMRS/1230 AM, KKOK/95.7 FM, River Station 97.3, Q102FM, KWLM/1340AM, WCCO/830AM, KCCO TV Channel 7/12 and KSAX TV Channel 5 as soon as possible.  Instant Alert for schools is a tool we have to help with essential notices and communication.  Within minutes of an emergency, school officials can use Instant Alert to deliver a single, clear message to the student’s parents or guardians by telephone, cell phone, e-mail, pager or PDA in any combination.  If school is let out early Funshine/Day Care will remain open.
EMERGENCY NUMBER
The office keeps a card on which parent's phone numbers and the number of a friend or neighbor who can be contacted in an emergency are recorded.  It is essential that this record be kept current.  Please let the office know if there are any changes or additions during the year.
ENTRANCE AGE AND EARLY ADMISSION

Children must be five years old on or before September 1 and have completed an approved screening to be admitted to kindergarten.  Pupils moving into the district who were five years of age on or before September 1, will be admitted at anytime during the school year.  Pupils moving into the district who were not five on or before September 1, but who present evidence of kindergarten training in the previous community will be admitted.

Children, who are six years of age on or before September 1, will be admitted to first grade.  Those movinginto the district will be admitted upon presenting evidence that they completed a year’s work in kindergarten and were recommended for promotion to first grade.

A pupil entering kindergarten or firs grade for the first time must present a legal birth certificate for verification of birth.
EARLY ADMISSION

If you fee your child has the intelligence,, physical, emotional and social readiness to begin schooling, but will not meet the kindergarten age requirements, you are requested to call the elementary principal and/or superintendent before June 1st.

FEES AND FIELD TRIPS
During the year some field trips will be paid for by the field trip fund.  Each family is asked to pay a yearly $10 technology fee.  Parties - A small amount may be requested to cover the cost of homeroom parties during the year.  You will receive a letter on this from the homeroom teacher.
· At the beginning of each school year parents are requested to sign a field trip consent form giving the student permission for all field trips during that school year.
· Field trips are an educational experience and privilege. Classroom behavior is to be maintained at all times. Students may be excluded due to incomplete work, previous behavior, grades, or other teacher concerns.

· A donation may be requested at times to help defray admission and/or transportation costs.

· Students are to obey and respect any adult who may be assisting with the supervision.

· Bus rules for daily transportation of students also apply to field trips. 
· Students are expected to ride with their class when attending school sponsored field trips.
· No visitors will be allowed to ride the bus. 
· Chaperones should follow school rules and accept the responsibility of following the procedures set by the teachers.

FIRE PROCEDURES

What to do in Case of Fire – (Go over this with your child).  If you detect fire in the building, report it to a school official.  Leave the building by the nearest exit.  GO DOWN THE ASSIGNED CORRIDORS and steps as directed in our emergency exit maps.  Discipline in case of fire or during drills will be RIGID.  Behavior which will interrupt th normal flow of traffic to the exits will not be tolerated.
Also, discuss with your child the consequences of pulling a false fire alarm.  Students are told that this is a misdemeanor and must be reported to the authorities.

Fire drills, as required by law, will be held at regular intervals.  Tornado/severe weather drill procedures will also be explained to students by teachers and practiced.
FOOD PROGRAM
Breakfast will be served each morning from 8:00 - 8:25 a.m.  The cost is $1.60 per day or $32.00 for 20 days.  Students must be finished eating breakfast and be in their classrooms at 8:25 a.m.   School breakfast is free to student eligible for the Free and Reduced lunch program.  Tickets may be purchased in the District Office.  Be sure and fill out the forms at the beginning of the school year or whenever you have a change in income for the Free and Reduced Lunch Program.
Hot lunches are served daily.  The cost of hot lunch for all students in Kindergarten through grade six is $2.10 per meal or $42.00 for 20 meals.  Reduced price is $.40 per meal or $8.00 for 20 meals.  Milk tickets are available for $19.25 for each trimester.  This allows the student about 3 extra cartons for absences or while out of the building.  A student may purchase extra milk at lunch for $.35.  All tickets may be purchased in the morning from the District Office.  At the end of the year it will be the parent's option to roll over funds left in Hot Lunch & Funshine accounts to be used the following year.
Again this year, milk will be available to all Kindergarten students free of charge.  Bi-monthly bills will be mailed out on the 15th and 31st of each month.  Bills will also be handed out to your child at the school.  The District’s policy is: if a student/adult’s lunch account is negative your child/adult’s tray will be removed and no meal will be processed.  There will be NO CHARGING to your family lunch account if there is a negative balance in the account.  If you have a negative account balance due from last year – there will be no charging until the balance is cleared up.  Please keep a positive balance each month in the lunch account.
MEAL CHARGE POLICY PURPOSE
The purpose of this policy is to establish consistent meal account procedures throughout the building in the provision of meals to students.

GENERAL STATEMENT OF POLICY:  

1. Cyrus Math, Science & Technology Elementary School #611 recognizes the parent/guardian’s responsibility to provide breakfast and lunch for their children.  Proper nutritional intake is essential for adequate learning to occur.

2. It is the policy of District #611 to offer breakfast and provide lunch at school.  The Food Service Department strives to produce quality meals in an efficient and fiscally responsible manner.

3. Students may purchase meals when funds have been deposited into their family accounts or by cash payment.

4. Families may apply for free/reduced meals anytime during the school year.  Applications are mailed to all families in the school district prior to the school year.  In additional, applications are available at the district office during office hours.

PROCEDURES FOR NOTIFYING FAMILY OF ACCOUNT STATUS

1. The parent/guardian will be notified when the family account has 3 meals or less.

2. The method for notifying the parent/guardian of children in Grades K-6 will be by written notice by Food Service Staff.

3. Students will be notified in line each day that their account is less than 3 meals. 

4. If the family account is less than adequate to pay for breakfast and/or lunch, a student will not be allowed to eat.  
5. When the account is negative, Food Service Staff will send up to 3 letters to the family.  If the family does not respond a phone call by Food Service Staff will be made.

6. The building principal or their designee will contact the family and review with them their responsibility to provide meals for their student.
FUNSHINE
Cyrus Math Science and Technology Elementary School in conjunction with Cyrus Child Care Center offers extended day childcare for students in grade K-6.  The purpose of this program is to supervise children whose parents are working or children who are waiting for a Community Ed. Class to begin.

The program runs on regular school days from 3:00-6:00 p.m., Monday - Thursday, and 3:00-5:30 p.m. on Fridays.  Cost is $2.00 per hour per child.  Hours will be rounded to the largest ½ hour.  Families are not billed from 2:45-3:00 pm.
FUND RAISING PROGRAMS
Cyrus Math, Science & Technology Elementary School asks that you help save:

· Campbell Soup Labels – We save Campbell Soup labels.  Cut the label off each can and send them with your child to school. All students are encouraged to save labels from Campbell products.  The labels are redeemable for school equipment.  Turn them into the home room teacher.  The whole label is needed from all Campbell products. 
· GENERAL MILLS BOX TOPS AND KEMPS MILK BOTTLE TOPS – Some General Mills (Betty Crocker® products, cereals, fruit snacks, Lloyd's® and Yoplait®) products have Box Top$ for Education on them.  Collect the Box Tops and send to school.  All students are encouraged to save box tops and Kemps milk bottle caps.  They are redeemable for cash which will be used of defray costs of field trips, etc.
· KEMP’S & LAND O’LAKES MILK BOTTLE CAPS – If you purchase Kemp’s or Land O’Lakes dairy products with slogans advertising money for schools, please save the caps or proofs of purchase and have your child bring them to school to redeem for school supplies.

· RECYCLING INK CARTRIDGES AND CELL PHONES – We participate in a program of recycling ink cartridges from printers and old cell phones.  Please send any used printer ink cartridges to school and they will be sent to a recycling program for which the school receives cash.

· TOM’S GROCERY SLIPS – We collect Tom’s grocery slips.  When we save $100,000 worth of slips, we will receive $1,000 for student activities and resources.

· TARGET - Target sends us a percentage of total charges when we are the designated school.  Check with your local Target store for details.
Thanks for helping us save, as we use the monies for student activities, etc.

FLOOR PLAN 
See back of handbook.

FOOD IN SCHOOL 

The Elementary School staff abides by State Health Department recommendations and regulations regarding the serving of food in school. The department, which administers the school lunch program in Minnesota, recommends the following: “This department requires that food which is served in a food establishment as defined in Minnesota Statute 157 shall be obtained from sources which are approved and inspected by either the federal, state or local regulatory authority.” 

We therefore, strongly discourage the distribution and service of food items including treats which are prepared in individual homes. This requirement would not however, apply to the distribution of commercially prepared, packaged or individually wrapped food items, such as cookies or other packaged bakery items. (e.g. Twinkies, candies or individually proportioned ice cream novelties.) This department’s advice is not subject to modification by the individual school administration. 
 “What this is saying is, that for class parties, birthday treats, or any occasion  food is served in school, it cannot be food which has been prepared in individual  homes. It must be food, which is purchased from a store which is subject to State food inspection regulations.”

GOALS
The Cyrus Board of Education finds that a process of planning, evaluating and reporting is needed for continued improvement of the educational program for all students in the Cyrus School District, and to allow for better evaluation of our educational program by residents of our school district.  
IN ORDER TO ACHIEVE THIS PHILOSOPHY THE SCHOOL BOARD HAS ADOPTED THE FOLLOWING GOALS:

A. Gain a General Education

1. Develop background and skills in the use of numbers, nature sciences, mathematics, and social sciences.

2. Develop a fund of information and concepts.

3. Develop special interests and abilities.

B. Develop Good Character and Self Respect

1. Develop moral responsibility and a sound ethical and moral behavior.

2. Develop the student's capacity to discipline himself/herself to work, study and play constructively.

3. Develop a moral and ethical sense of values, goals, and processes of a free society.

4. Develop standards of personal character and ideas.

C. Develop Skills in Reading, Writing, Speaking and Listening

1. Develop skills in oral and written English.

2. Develop ability to communicate ideas and feelings effectively.

D. Develop Pride in Work and Feeling of Self-Worth


1. Develop a feeling of student’s pride in his/her achievements and progress.


2. Develop self-understanding and self-awareness.


3. Develop the student’s feeling of positive self-worth, security, and self-assurance.

E. A major goal we all will be working on this year is: To improve our MCA II (Minnesota Comprehensive Assessment) scores to exceed the average State scores.  In order to achieve this goal, the saying “it takes a whole village to raise a child” becomes very important.  We know we will be able to reach this mark and thank you for your support with your child/children.
The Cyrus School Board of Education finds that a process of planning, evaluating and reporting is needed for continued improvement of the educational program for all students in the Cyrus School district, and to allow for better evaluation of our educational program by residents of our school district.

GRADUATION
In honor of our 6th graders, the School will host a graduation on June 1st.  A reception is a held in conjunction with the commencement exercises.

HEALTH SERVICE
The school nurse, provided by Pope County Public Health (see our Health Policies Section) is at the Cyrus School for the purposes of checking health records, vision and hearing screenings and scoliosis screening.
Each student shall be in compliance with the current Minnesota Immunization Law. The Minnesota School Immunization Law requires that students: 1) in kindergarten through 6 years of age receive 5 doses of Diphtheria/Tetanus/Pertussis (DTP) [unless the 4th dose was after age 4 years], 4 doses of Polio [unless the 3rd dose was after age 4 years], 3 doses of Hepatitis B or be in the process of receiving this vaccine, and 1 dose of Measles/Mumps/Rubella (MMR) vaccine; 2) 

age 7 through 6th grade receive at least 3 doses of Diphtheria/Tetanus/Pertussis (DTP), at least 3 doses of Polio and one dose of Measles/Mumps/Rubella (MMR) vaccine. The first MMR should be given after the child’s first birthday. The Hepatitis B series needs to be completed in 8 months. The students not in compliance shall be excluded from school until immunizations are given.
Recent Minnesota Immunization Law requires all students entering 7th grade to have 2 doses of MMR vaccine after the age of one and diphtheria-tetanus booster no earlier than age 11 but prior to entering 7th grade. Neither the school nor any staff member can give a child medicine except under the direction of the child's doctor.  All medicines are kept in the school's office.  The medicine must be brought to the school office and instructions given to the school secretary.  The teacher or other school personnel DO NOT furnish aspirins to students.  See form in the Health Policies Section.  See administration of medicine in Policy Section.
HIGHLY QUALIFIED TEACHERS AND PARAEDUCATORS 

No Child Left Behind legislation requires that at the beginning of each school year, a district that accepts Title I funding must notify parents of students in Title I schools that they can request information regarding the qualifications of their child’s teacher. CMST faculty meet the definition of highly qualified teachers as do the Title I  educators.

HOMEWORK

Homework is a teacher-planned learning activity, which takes place largely outside of the student’s regular school hours.  It should reinforce classroom learning and expand on a student’s school experience.  Homework is considered an important part of the instructional program.  PARENTS are encouraged to set aside a regular time each evening to discuss any papers their child may have brought home from school and to talk with their child about the day’s events.

HOMEBOUND INSTRUCTION

Homebound instruction is available to students who are unable to attend school for an extended period (three weeks) of time due to illness, hospitalization, or other medical reasons.  Inquiries should be directed to the principal.  The need for homebound instruction must be verified by the student’s doctor.

INSTANT ALERT 

The CMST School District through the Morris Area Schools utilizes the Instant Alert for Schools communication system. The system is internet based, allowing each family to maintain a secure, password protected online profile. You will receive communication alerts on your designated contact devises. If you need assistance with your profile, please send an email to InstantAlertHelp@Honeywell.com, or contact the school at 320-589-4840. CMST is being added to the Instant Alert system for the transportation.  If you do not have access to a computer, please feel free to come to the school to use our facilities.

KINDERGARTEN REGISTRATION
Parents and children are invited to school early in the spring for kindergarten registration.
Registration offers parents a chance to meet the teacher, look around the school, ask questions and get all the forms needed for the start of school.  We must have a copy of each child's birth certificate to register him/her for school, so it saves time if parents bring the certificate to registration/round up.  Families who cannot attend registration, or who move into the area during the summer, can register in the main school office any weekday.  It is important to register a new child before the first day of school.  All children must have completed a Pre School Screening through Pope County Public Health before they can attend school.  This is a State Law. 
LIBRARY
Each class has at least one 25-minute session in the library each week with Mrs. Julie Rutter.  Children are encouraged to check out material for use at home.  We do not have any fines for overdue material; however, a child is responsible for returning all materials or he/she must pay the replacement cost at the end of the year.
LOST AND FOUND
Each year mittens, sweaters, caps, and boots are turned in to the Lost and Found and never claimed. We urge that all pieces of clothing be marked with the child’s name. Permanent markers used on tape securely sewn on the clothing, is one of the best methods. Remind your child to check the lost and found area for any lost articles. All items are displayed periodically and classes parade past them. Many items still go unclaimed. If your child has lost items, please be sure to stop in to look through the lost and found items. Items not claimed will be disposed of or used by the school. Items of great value will be held in the elementary principal’s office. 
LUNCH WITH YOUR CHILD

We invite you or a guest to join your student during lunch any time during the school year.  We do suggest that you avoid the months of September and May.  Times vary from grade to grade, depending on their schedule.  Adult lunch cost is $3.10 and must be paid in advance.

MANDATED REPORTING POLICY (No. 414)
It is statutory responsibility of any school personnel who knows or has reason to believe a child is being neglected or physically or sexually abused or has been neglected or physically or sexually abused within the preceding three years to report to the local welfare agency, police department or county sheriff.  (School District Policy 414:  Mandated Reporting of Child Neglect of Physical or Sexual Abuse)

MILK BREAKS 

Milk will be available for snack breaks during the longer portion of the school day at a time arranged by each teacher. This milk is optional for each student in grades K-6.   The yearly price for milk for students in grades 1-6 is $57.75. This may be paid semi-annually. Parents will be notified when each payment is due. All students desiring milk must pay the full price, as this program is not reimbursed. There is no reimbursement for a student who decides not to drink milk. 

MESSAGES, TO STUDENTS AND TEACHERS

Unless there is an emergency, children will not be called from their classes to the telephone.  If you wish to leave a message, the secretary will try to get it to your child.  THERE ARE NO GUARANTEES THAT MESSAGES RECEIVED AFTER 2:00 P.M. WILL ACTUALLY BE ABLE TO BE DELIVERED TO STUDENTS.  Teachers also will not be called to the phone while they are teaching class. They will return calls to parents before or after school, during preparation time and/or lunch time.

MONEY AND PERSONAL ITEMS
The school assumes no responsibility for lost or stolen articles.  Children should not bring money or other items such as toys, trading cards, or any nonessential personal items to school unless authorized by their teacher.

PARTY INVITATIONS
Unless ALL the boys or girls in your child's grade are invited to a party in your home, do not send invitations to school for distribution.  If all the boys or girls are invited the invitations are put in cubbies, not handed out.
PERMISSION SLIPS

You must write a dated, signed note and send it to school for the following circumstances:
· Your child is going to someone else's home after school

· Your child is riding a different bus

· You want your child to stay in during recess, or to miss physical education.  If the cause lasts more than three days, we need a note from your doctor.

· Your child will leave school early, or will leave and return during the day

Once children get to school, they cannot leave the school grounds without written permission from a parent or school staff member.

PERSONNEL

Personnel list for the elementary school is found on the back cover.

PETS
If your child wishes to bring something alive to school, please call the teacher beforehand to make 

the necessary arrangements. (All containers should be something other than glass.) After the pet 

has been shown to the class, it is the responsibility of the parent to take the pet home immediately. 

No pet or live animal, bird or insect may be taken on the bus. State Health Department regulations 

state that turtles should not be in a public building. 

Check with your child's teacher before bringing an animal to school for any reason.  No pet or live animal or bird may be taken on the bus.  If a student brings an animal to share with the class, the animal cannot stay the entire day and must be accompanied by an adult.

PHONE USE AND CELL PHONE USE

The phones are for school business and emergency use only.  We ask your cooperation in our efforts to restrict student use.  During class time we will not forward the call unless it is an emergency.  A message will be given to the student or staff person.  CELL PHONES ARE NOT TO BE BROUGHT TO SCHOOL.  If you child needs to bring a cell phone, arrangements need to be made with the office.  Students are to use the phone only with their teacher’s permission and only for emergencies.  Student’s needing to make long distance call will need to make collect calls.
PICTURES

This year Life Touch Studios will be taking pictures in the elementary school.  Picture day is scheduled for Thursday October 6. Picture retake day is Tuesday, November 8.  Students are not required to purchase these pictures but ALL must have their pictures taken as part of the class.
PHYSICAL EDUCATION
A physical education specialist conducts daily 25-minute sessions for each class.  Children learn fundamental skills and how to play specific sports.  An important aspect of physical education is the development of good sportsmanship.
All students must wear tennis shoes in the gym, unless special arrangements have been made.   It is also recommended students wear pants/shorts/sweatpants for physical education.  It would be helpful if each child had a sweatshirt to wear that they could leave at school.  Students will be going outside whenever weather permits.
If your child is ill or injured so that he/she cannot participate in gym activities, please send a note.  Mention the reason and the length of time the student will not participate.  If the problem lasts for more than three days, we will need a note from the doctor.  Unless you send a note, your child will be expected to join in physical education activities.
PLEDGE OF ALLEGENCE POLICY (NO. 531)
All CMST students shall recite the Pledge of Allegiance to the United States of America one or more times per week. The recitation shall be conducted by each individual classroom teacher or the teacher’s designee. Students will be instructed in the proper etiquette toward, correct display of, and respect for the flag and in patriotic exercises.
  *Any student or teacher may decline to participate in the recitation. 
ALL DISTRICT/SCHOOL POLICIES ARE ON FILE AT THE DISTRICT OFFICE FOR YOU TO REVIEW.  INCLUDED IN THIS HANDBOOK ARE:
Bullying Policy No. 514
Public Notice, Annual Notification of Rights, and Protection and Privacy of Student Records Policy No. 515 amd 515F
Notification of Asbestos

Religious, Racial and Sexual Harassment Policy No. 
Violence Presentation and Weapons Policy No. 501
Hazing Prohibition Policy No. 526
Internet Policy No. 524
Indoor Air Quality
Use of Pest Control Materials
Section 504 of the Rehabilitation Act of 1973
Harassment and Violence Report Form
PRE-SCHOOL SCREENING
Children who are four years old by September 1st are invited to a pre-school screening.  The purpose of the screening is to alert parents to any health or developmental concerns a full year before the child enters kindergarten.  Given early attention, many health and developmental problems can be resolved before a child starts school. At the screening, a trained Public Health Nurse by Pope County Public Health guides each child through play activities designed to determine physical coordination, speech, and learning development. Results are shared with parents at the conclusion of the screening and sent to the school.
PSYCHOLOGIST
The school psychologist assists teachers in meeting the individual needs of the students.  The psychologist is in charge of testing to determine whether a child is eligible for special education services. NO TESTING CAN BE DONE WITHOUT THE PARENT'S WRITTEN PERMISSION IN ADVANCE.

REPORTING TO THE PARENTS
A progress report for students in grades K-6 is sent to parents three times a year.  It reports a child’s individual growth and development in all school activities.  His/her growth in health, social adjustment, work habits, and attitudes is considered as well as his/her progress in reading, writing, mathematics and other subjects.
RESPONSE TO INTERVENTION (RTI)
CMST is in the early stages of implementing the RTI process.  Reading is our focus at this point.  The RTI process is a multi-step approach to providing services and interventions to students who struggle with learning at increasing levels of intensity.  The progress students make at each stage of intervention is closely monitored.  Results of the monitoring are used to make decisions about the need for further research-based instruction and/or intervention in general education, in special education or both.
Tier I instruction refers to the core instruction that is provided to all students resulting in at least 80% of enrolled students meeting grade level expectations.  Tier II instruction refers to supplemental support offered within general education programming to students who need an additional boost to meet grade level expectations.  Tier II instruction refers to intensive support offered to a small number of children who need rigorous intervention in order to make progress.

We are utilizing the AIMS web formative assessment for the reading fluency check in grades K-6.  All students will be assessed in the fall, winter, and spring.  The information these formative assessments provide will assist us in deciding what materials and instruction strategies are/are not working.  The scoring will indicate that we should continue current programming, further assess and consider more intensive instruction, and begin immediate problem solving.
PLAYGROUND SAFETY Playground rules are:
1. Follow the directions of the Supervisor.
2. Children are to play in designated areas.
3. Only one person is to be in the swing at a time.  He/she is to sit in the swing.  No jumping out of the swings.
4. Children are not allowed to jump on other children's backs or carry children on their backs.
5. No climbing up the slide - use ladder to climb up and slide down feet first.
6. Bicycles are to be kept in racks during the school day.
7. No hard balls or sticks are to be used on the grounds.
8. No snowballing in the winter season
9. No skateboards, roller blades, scooters.
10. Treat others with respect and courtesy.
11. Activities that become “too” rough will be discontinued.
Students will be playing outside for recess whenever weather permits.  If temperatures reach between 0 or below, including the wind chill factor, a decision will be made to have recess in the gym or time outside will be limited.  

SCHOOL BOARD
The Cyrus School Board sets educational policies and the annual budget for the school.  The board meets at 7:00 p.m. the second Monday of each month.  School board members are as follows:

Jeff Pring, Chairperson

795-2100
John Smith, Vice Chairperson 
795-2543
Robyn Van Eps, Treasurer 
795-2821
Norman Nissen, Clerk

795-2429
Robin Anderson, Director
795-2267
Christy Hubbard, Director 
795-2720

Open Enrolled Representatives:  Joan Geleneau
320/288-6232
SNOW, CLOTHING
SNOW, GLORIOUS SNOW!  Boots, please send boots!

· ALL children must wear boots, coats, snow pants and gloves/mittens outside in the winter.  
· All children must go outside during the noon recess time, weather permitting.

SUPPLIES
The school provides required textbooks and workbooks for all students.  In addition, you will need to send some supplies from home such as:  pencils, erasers, crayons, colored pencils, magic markers, and note book paper.  A list of supplies needed will be sent home in mid-August.  A book bag or backpack is an excellent way for your child to carry their Books and papers back and forth from school.  If supplying any of these items presents a financial hardship, please call the school.  The supplies that each student brings will be for his/her own personal use.  Please label your child's supplies.    
2011-2012 BACK TO SCHOOL SUPPLY LIST

The supplies that each student brings will be for his/her own personal use.  Please label your child's supplies.

Family Items K-6:

1 box of 1-gallon freezer Ziplock bags per family
Minimum of $10 per family Technology Fee (Please pay in school office)

Four (4) wide dry erase markers


*All students will also need tennis shoes, boots, snow pants, winter jacket, hat and gloves.

PRE-KINDERGARTEN/KINDERGARTEN/GRADE 1
· School Bag 

· 1 – 8 Color Water Color Paint set

· School Box (cigar box size)

· Crayons (24 pack or smaller)

· Markers (non permanent-water color)

Forty (40) #2 yellow wood pencils (non-marked)

· Trapper Keeper (zippered notebook with at least 1 pouch)

· Healthy Prepared Snack 

· ½” 3 Ring Binder

· Packet of clear sheet protectors

· White glue

· Fiskar round tip scissors

· 1 Spiral bound notebook

10-15 small Glue Sticks or 6 large Kleenex (1 box)

GRADE 2/GRADE 3/GRADE 4

Sixty (60) #2 pencils


1 pen


2 boxes of tissues (200 count)



4 spiral notebooks



4  pocket folders


3 large Glue sticks


1 highlighter marker
1 package colored pencils or 24 pack crayons

Trapper Keeper

1 pack colored markers

12" ruler with inches and metric

1 package 3x5 index cards

Assignment Notebook (Purchase these from the office for approximately $3.00 each)

GRADES 5/GRADE 6


Sixty (60) #2 pencils


1 Box colored pencils


2 boxes of tissues (200 count)


4 large glue sticks


3 folders with pockets


3 Ring Binders (1”)


1 highlighter marker

Trapper Keeper (zippered notebook)

1 Package markers

Packet clear sheet protectors

Calculator (basic)

Assignment Notebook (Purchase these from the office for approximately $3.00 each)

TESTING

As part of the district-wide testing program, Cyrus Elementary students take the following tests:
· Grade 3 - 6
Minnesota Comprehensive Assessment Reading and Math, Grade 5 Science only

· Kindergarten
Boehm Concepts
· K-6 AIMS 3 times throughout the year September, January, and May
· District Reading and Math Assessments
Results of these tests will be shared with you.  
*Eligibility for Title I services is determined by MCA Tests, AIMS, and other Curriculum assessments in addition to teacher recommendation.
TITLE I
Title I is a federally funded program for children who need additional help in reading and mathematics.  Students can be referred to the Title I program anytime during the school year.
Children are identified by teachers each fall from test results and/or class performance.  Parents are notified and PEP (Personalized Education Plan) is prepared for each child by the classroom teacher with parent's approval.  Parents need to sign the PEP at fall conferences.  Children or small groups sometimes go with the Title I teacher/Assistant for instruction; at other times Title I teachers/Assistant work with the children in the classroom.  
VISITING SCHOOL 

CMST welcomes visitors and volunteers. In answer to questions frequently asked by parents, the most interesting time to visit a classroom may well be during the morning hours and the early hours of the afternoon. We do suggest, however, that you do not visit in the fall before October 1st or in the spring after May 7th. Please ask your child’s teacher what procedure he/she would like you to follow regarding interaction with your child and other children. As a general rule, pupils are asked not to bring other children, such as cousins and friends to visit school. Also, sometimes when mothers/fathers visit with small children, the class may be disturbed and time is wasted for the whole class. Please arrange childcare if you are visiting. State law requires all visitors to check in at the Principal’s Office. 

VOLUNTEERS
Volunteers are used in the elementary school in a variety of ways:

Reading to students

Listening to students read

Resource people

Serving on special committees
Clerical projects

Construction of games and activities

Assisting with field trips & classroom activities

Anyone interested in doing volunteer work in the school is encouraged to call the elementary school office 795-2216.  All volunteers are reminded to sign in and out in the office.
“Research confirms that regardless of the economic, racial, or cultural background of the family—when parents are partners in their child’s education, the results are improved student achievement, better school attendance, reduced dropout rates, and decreased delinquency.”  Richard W. Riley, Former Secretary of Education of the United States.

WARM WELCOME
What we want you to feel any time you come to the school.
This brings to an end to our alphabet.  We are happy to have all of the enthusiastic students who make Cyrus Math, Science and Technology School such a special place to go to school.
CERTIFIED STAFF:

Knoll, Tom, Superintendent
Dorothy Jenum, Principal

Helberg, Sue, Pre School/Teacher K-1
Peg Greenwaldt, Grades 2-4 
Hanson, Carol, Grades 2-4 & Special Education
Stacy Richards, Physical Education
Thoren, Joan Teacher Gr. 5-6
Rutter, Julie, Librarian
Bliss, Eileen, Speech Clinician

Peg Greenwaldt, 

SUPPORT STAFF

Braaten, Karen, Office Manager

Erickson, AnnaMary, PARA

Hubbard, Christy, ReadingCorp.

Sylskar, Carol, Cook
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