Job Search Exercise 2
Job Skills Self-Assessment

The first step in any job search process is to think about the skills you have and the kind of job you want.  Thinking about the skills you have is called a skills self-assessment.  

1. Look at the list of skills below.  Put a checkmark next to all the skills you have.
JOB SKILLS
I have experience in _____________.
· Accounting

· Auditing

· Brake Alignments

· Building Maintenance

· Carpet Laying

· Cleaning
· Cooking

· Counseling

· Customer Service
· Detailing

· Drill Press Operation

· Driving

· Editing

· Electronic Repair

· Filing

· Hammering

· Keyboarding

· Management
· Metal Fabrication

· Payroll Accounting

· Public Speaking

· Soldering

· Teaching
· Welding

· Writing
SELF-MANAGEMENT SKILLS
I am _________________.
· Assertive 
· Creative

· Dependable 

· Detail-Oriented 
· Enthusiastic 

· Flexible 

· Honest

· Intelligent

· Kind

· Mature

· Open-Minded

· Outgoing

· Patient
· Physically Strong

· Punctual 

· Responsible

· Self-Motivated
· Willing to Learn New Things

I __________________.
· Follow Instructions 

· Get Along Well with Others

· Assume Responsibility 

· Complete Assignments 

· Get Things Done 

· Learn Quickly

I have _____________.
· Integrity
· A Sense of Humor

3.  Talk together with your teacher and your classmates.  Compare your lists with other students.   Think about what kinds of jobs might fit the skills you have.  Write some ideas here:

Jobs that fit my skills

4.  Think about the jobs you listed in #3, and other jobs you would like to have in the future.  Think about what other skills you need for those jobs, especially any skills that you don’t have yet.  Make a list here.

Jobs I would like 



Skills I need to learn
























