	  

	The Accordion File
IMPORTANT! The Accordion File should be called your "WORKS IN PROGRESS FOLDER" because it should only contain papers that are to be completed or to be collected. All other papers should be placed in your subject binder or folder. Don't forget to LABEL each section! 

Recommended Sections:

1. Homeroom 

2. Blank Paper 

3. Social Studies
4. Science
5. Religion
6. Math 

7. Lit/LA/Vocab
8. Library
9. Spanish
10. Guidance
11. Computer 
12. Art, Music, PE
13. Other
**NOTE: 
· If your accordion file can accommodate your planner, I recommend you keep this in the "Homeroom" section or “Other” section.  Keep in mind that the “Homeroom” section will hold any handouts you might receive from your homeroom teacher, such as permission slips. 
· If your accordion file contains only "works in progress," i.e. work to be completed or collected (as it should), then it should be easy to flip through each night to remind yourself of what needs to be done at home. At school the next day, you can also look in each subject's section when you arrive in that class so that you never lose any papers, and you always know what you need to turn in.
· If your accordion file contains more than "works in progress," i.e. work to be completed or collected, then you should pick a day once a week that you will remove all papers that don't belong there. Don't be afraid to get help from someone who tends to be better organized than you are (mom, dad, grandparent, sister, brother, friend?). We all have strengths and weaknesses! 


Smaller Folder?  Try these sections:


Homeroom


Blank Paper


Social Studies


Science


Religion


Math


Lit/LA/Vocab


Library


Spanish


Other Specials (incl. Computer, Guidance, Art, Music, and PE)











