Why and How to Create a Useful Outline

Why create an outline? There are many reasons; but in general, below are the primary reasons for creating an outline.

· Aids in the process of writing 

· Helps you organize your ideas 

· Presents your material in a logical form 

· Shows the relationships among ideas in your writing 

How do I create an outline?

· Determine the purpose of your paper. 

· Determine the audience for which you are writing. 
· Develop the thesis of your paper. 
What you plan to argue + How you plan to argue it = Thesis 
Then:

· Brainstorm: List all the ideas that you want to include in your paper. 

· Organize: Group related ideas together. 

· Order: Arrange material in subsections from general to specific or from abstract 
to concrete. 

· Label: Create main and sub headings.

Remember: creating an outline before writing your paper will make organizing your thoughts a lot easier. Whether you follow the suggested guidelines is up to you, but making any kind of outline (even just some jotting down some main ideas) will be beneficial to your writing process.
OUTLINE FORMAT:
Title

I.
Introduction


A.  
Lead-in to topic


B.  
Thesis statement:  topic + position + reasons

II.
Main point #1 (topic sentence)--must work to prove thesis statement


A.  
Specific detail #1 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence


B.  
Specific detail #2 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence

III.
Main point #2 (topic sentence) --must work to prove thesis statement


A.  
Specific detail #1 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence


B.  
Specific detail #2 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence

IV.
Main point #3 (topic sentence) --must work to prove thesis statement


A.  
Specific detail #1 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence


B.  
Specific detail #2 that supports main point (supporting sentence)



1.  Example/evidence 



2.  Example/evidence

V.
Conclusion


A.  
Restate position on topic 


B.  
Briefly restate main points


C.  
Concluding statement/call to action

NOTE:  YOU MUST HAVE A MINIMUM OF 5 ROMAN NUMERALS.  THE FIRST ONE WILL ALWAYS BE YOUR INTRODUCTION PARAGRAPH, AND THE LAST ONE WILL ALWAYS BE YOUR CONCLUSION PARAGRAPH.  ALL OF THOSE IN BETWEEN ARE YOUR BODY PARAGRAPHS.  IN ADDITION, EACH SUB-DIVISION, MUST CONTAIN AT LEAST TWO SUB-CATEGORIES.  YOU CANNOT HAVE AN "A" WITHOUT A "B" OR A "1" WITHOUT A "2."
