CHITTICK PTA EXECUTIVE BOARD POSITIONS
President: 
Oversee the running of the PTA, its committees and special events, and presides at PTA and Executive Board meetings.  The president works along with the principal, school staff & PTA members to promote a sense of community and cooperation within the school and district.

Treasurer: 
Write checks for reimbursements/invoices pertaining to PTA events, deposit monies from same.  Maintain checkbook and general ledger, prepare monthly financial reports and bank reconciliations.  Prepare annual PTA audit, state and federal tax returns.

Recording Secretary: 
Record the minutes of the PTA meetings; present the minutes for approval at the next PTA meeting.  Maintain the official records of the PTA.  File official reports of the association with the New Jersey PTA.  This is officially a “one-person” position; however the duties may be shared by two.  In the event of an executive vote, one vote will be counted.
Corresponding Secretary: 
Receive and review all correspondence received by the PTA, and read at meetings.  Send out cards, thank you letters, etc.  Write any other letters as directed by the president.  Prepare meeting agendas.  Maintain PTA bulletin board.
Vice President of Cultural Arts: 
Research, choose and schedule 6-7 assemblies throughout the school year.  Coordinate with Asst. Principal, reading specialist and/or librarian.

Vice President of Fundraising: 
Research, choose and implement major and minor fundraisers throughout the year.  This position can be filled by one or two.  If two, each VP will be a full, voting executive.
