                                                                                   

Today’s Date:__________________________
EVENT FOLLOW-UP   
Name of Event: __________________________________ Date(s) of Event: ________________________
Name of Chairperson: ____________________________________________________________________ 

Phone number(s):__________________________________E-mail: _______________________________ 

1.  Name and phone numbers of main contacts; (i.e. vendors, etc.):
2.  Amount in budget:__________________

     Gross receipts:_____________________
     Amount spent:_____________________
     Net Amount: ______________________
3.  List of items purchased, quantity purchased, where purchased, and cost of each:

4.  Helpful hints for next year:

Please return to PTA mailbox within two (2) weeks of  event.  THANKS FOR YOUR HELP!
