Self-Editing Sheet

Use the checklist below to edit your draft copy of in order to write a perfect final copy of your writing.

APPEARANCE

 _____ Writing on one side of a page!
            _____ No whiteout

            _____No crossouts

            _____No spaghetti (ripped edges)

_____ No writing in the left or right margins

_____Write in blue or black ink only (no pencil!)
_____ DOUBLE SPACE!

_____ Times New Roman, size 12 font

            _____Correct heading     


          _____Date written out?   
CAPITALIZATION

_____Did you capitalize all proper nouns?

_____Did you capitalize the first words of each sentence?

_____Did you capitalize the first word in a quotation?

PARAGRAPH SKILLS

_____Did you indent the first line of each paragraph?

_____Is your first sentence a topic sentence that introduces the theme of the paragraph?

_____Are all your supporting sentences relevant to the topic sentence?

_____Did you begin a new paragraph whenever the topic, action or speaker changed?

_____Did you use adjectives and adverbs to describe objects, actions and/or events to help create a “’MENTAL MOVIE”?

PUNCTUATION AND QUOTATION SKILLS

Did you:

_____Use apostrophes in contractions and possessives?

_____Use exclamation and question marks when appropriate?

_____Put quotation marks around all spoken words?

MECHANICS and SYNTAX

Does what you’ve written:

_____Make sense?  (Have someone else read it to find out)

_____Haf know speling erruhrs?

_____Have subject-verb agreement?  (Well…do it?)

_____Have the right usage?  (Its knot two late four a correction too bee maid?)
