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CHANGE LINE SPACING
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CHANGE LINE SPACING

Background »
Object.
1.
2. Click Format.
3.
4.

Select the paragraph (s) you want to change to new line spaing.

Click Paragraph. The paragraph dialog box appears.

Click the Indents and Spacing tab. This area displays the line spacing for the
paragraph(s) you selected.

Click this area to display a list of the available line spacing options.

Click the line spacing option you want to use.

7. Click OK to confirm the change. Word changes the line spacing of the
paragraph(s) you selected. |
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ICHANGE LINE SPACING

- . Select the paragraph (s) you
want to change to new line
spacing,

- . Click Format.

Click Paragraph.

paragraph dialog box appears.

Click the Indents and Spacing

tab. This area displays the line

N spacing for the paragraph(s)
you selected.

Click the down arrow in the
Line spacing area to display a
list of the available line

N spacing optiorls.
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Select the pargraph 9 you want to shangetonew lin sacing.
Click Format.
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Select the paragraph (s) you want to change to new line spacing.

2. Click Format.

3. Click Paragraph. The paragraph dialog box appears.

4. Click the Indents and Spacing tab. This area displays the line spacing for the paragraph(s) you selected.

5. Click the down arrow in the Line spacing area to display a list of the available line spacing options.

6. Click the line spacing option you want to use.

7. Click OK to confirm the change. Word changes the line spacing of the paragraph(s) you selected. 


--- Or You can press the Line spacing icon on the formatting toolbar.





--- You can also press the Ctrl key on the keyboard and the number 2 simultaneously for double spacing.
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