Publisher-Profile
12/15/2008
Computer 6


1.) Open Microsoft Publisher
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2.) Select Publications for Print in the New Publication box. (double click to select)
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3.) You will see several options under Publications for Print. SELECT Flyers, then Informational
4.) The options for an Informational Flyer will be displayed to the right. Browse through the choices until you find a design you like.



a.) Select the design by clicking on the example.
5.) Click on Color Schemes to choose a color palette you like for your Profile. 

a.) You can preview the Color Scheme on your document by clicking on the Name of the color palette. (The color of your document will change.) 

6.) OPTIONAL Click on Font Scheme to choose a Font pattern you like for your Profile

a.) You can preview the Font on your document by clicking on the Font Box you like.
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b.) This is optional. You can choose the font for each text box as you work through your profile instead of choosing your font here)
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1.) Double Click over the text box
2.) Below Line-
-Select a color
~Select a Style
-Select a weight-width of line
* You can use BorderArt instead of
the line.
OPTIONAL: Use a fill color for your text
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15.) Insert AT LEAST 2 pictures from
Clipart or your file.
-HINT: go to insert, picture, Clip Art
or From File
~Resize pictures if needed
~Click the text wrapping icon on the picture toolbar, click layout tab, click tight.
16.) Save the Publisher Profile as MYPROFILE. (Save As)
17.) Go to Print Preview to check your document. Make sure you can read
everything. Print to the Color Laser Jet printer.

.

B oo x# FLaSHEYY %
Mr. DeBonis

1Publisher Profile

°

Draw ls |autoshapess N N OB Al 4 @@ & -Z- A
2jz At 9.1 REC TRK EXT OWR

zaagl
o

Page 2 Ser 1 3 Col 57



7.) Close the Flyer Options box by clicking on the X.

8.) Delete the Tag line, Organization, and Address text boxes
9.) Type your Full Name (First and Last Name) in the Heading/Title box. It is the text box with the big words that says Product/Service Information.

a.) Select a font style, color, and size of your choice.


b.) Resize the text box to fit your words. Use the white circles on each corner/side to drag to the size you want

10.) Hobbies/Interest: Use one of the text boxes to write 3-5 sentences about your interests, hobbies or favorite things to do. Make sure you include the heading in the box to explain what the box is about. 
a.) Select a font style, color, and size of your choice.

b.) Resize the text box to fit your words. Use the white circles on each corner/side to drag to the size you want


c.) **Change your heading to bold or bigger than the rest of the text so it 
stands out. See example**

11.) Family: Use a text box to write 3-5 sentences about your family. 

Use the Text Box icon to insert a new text box

REPEAT STEPS 10 a, b and c
12.) Friends: Use a text box to write 3-5 sentences about your friends

REPEAT STEPS 10 a, b and c
13.) Your Choice: Use a text box to write about anything you wish. 

REPEAT STEPS 10 a, b and c

Examples: Favorites box, sports team
14.) Formatting a Text box: To put a border around a text box, 


1.) Double Click over the text box


2.) Below Line-




-Select a color



-Select a Style



-Select a weight-width of line


* You can use BorderArt instead of the line. 

OPTIONAL: Use a fill color for your text box

15.) Insert AT LEAST 2 pictures from Clipart or your file.


-HINT: go to insert, picture, Clip Art 
or From File


-Resize pictures if needed


-Click the text wrapping icon on the picture toolbar, click layout tab, click tight.

16.) Save the Publisher Profile as MYPROFILE.  (Save As)

17.) Go to Print Preview to check your document. Make sure you can read everything.  Print to the Color Laser Jet printer. 
Hobbies/Interests: During my free time I love to swim or go to a Karate class. I also really like riding my motorcycle…
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