From Home to School and Back with Moodle…..Option #2

You can set up a Moodle account here in school.  This will allow you to send a file from school or home and back, much as you would an email attachment.  You do not need an email address to do this.

1. Go to http://galileo.dcboces.org/icampus/course/category.php?id=9
2. Scroll down to Arlington: LMS Library

3. Login using your school ID and password.  (The same way you login to a computer here at school.)

4. It will ask you for a “key.”  Type in the word:  world

5. Make sure that you have saved the file you want to transfer to your drive (H:).

6. Click on SAVE FILES HERE or SAVE MULTIPLE FILES HERE

7. Click on Browse.  Highlight the file you want to attach and click on open.  If you are at school, the file should be under your name (the H drive).  If the computer takes you to the Desktop, scroll down to “My Files Drive H.”
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8. Click on Upload this File.

9. If you choose “Save one file at a time” you can save only one file at a time.  When you upload a second file, the first is deleted.  This is a good choice if you are editing or adding to a file.  If you choose “Save multiple files at a time” you will be able to save more than one file.  This is a good choice if you’re saving more than one file for a project.

10. Don’t forget to logout when you are done.

