
LaGrange Middle School Library Donation Policy 
We welcome your donation and/or gift of books and other library materials to the LaGrange Middle School library. Donated materials must fall within the scope of the Arlington Central School District’s library selection policy.  Titles which are not already held within the library's collection or are particularly popular may be especially welcome. 

1) Many of the same standards of selection will be applied to gifts of books (and other materials) as are applicable for purchased material. Primary criteria include: 
a) timeliness 
b) scope 
c) relevance to our curriculum and/or student interests
d) appropriateness of content and format 
e) literary or scholarly quality 
f) physical condition 

2) The librarian will review and screen donated materials using these guidelines. 
3) The donor will be responsible for delivering donated material to the LMS Library. There is a limit of three bags or boxes accepted at one time.
4) Generally, the library cannot accept donations of textbooks, encyclopedias, National Geographic magazines, single volumes of a multi-volume set and LP records. Magazine donations will be reviewed for individual issues that will add to the timeliness of our library collection.
5) All donations become property of the LMS Library and the library retains the right to dispose of unneeded or inappropriate items in any way it sees fit (discard, donate to appropriate libraries or organizations). 

6) The LMS Library will not place a value on donations or gifts for tax purposes. The librarian will not provide an itemized list of donated items nor be responsible to report back to the donor of any decisions made concerning the items.
7) An acknowledgement letter, which functions as a receipt of goods, can be provided to the donor. All acknowledgement letters will be kept on file at the LMS Library for a period of two years. 

8) When the library media specialist deems it appropriate, a bookplate will be adhered to donated materials.
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