PEER-EDITING SKILLS

(TO BE USED ON EACH ESSAY THROUGHOUT THE YEAR)

*Each of you should check your own work for problems as you are writing it and after you write it (before you bring it to class).  You are one receiving a grade for the project.  You have the right to refuse suggestions written by those editing your paper in class.  Make sure that if you refuse a suggestion it isn’t out of pride or spite, but because you have chosen to take a different approach as a form of ‘craft’.*

THE GOAL of peer-editing is to learn the skills and recognize problems in other papers and your own so that eventually you will learn to avoid making them during the writing process.  

Stage 1:    

· Does the essay answer the entire question or task?  Does it have a focus?  

· Look for words that are spelled incorrectly.  Double-check the spellings in your dictionary and then circle them if they are incorrect, leave them alone if they are correct.

· Underline words that are used incorrectly (homonyms, tense, incorrect usage)

· Highlight sentences that need to be reworked either for meaning or flow.  Give some clue to the author as to what needs to be fixed (i.e. ‘confusing’).

· Examine the outline provided by the author.  Note any discrepancies between the outline and the draft.  

· Is the entire paper one HUGE paragraph?  Are the paragraphs divided where they should be?

Stage 2:

· Look for clear thought.  Are the paragraphs in order?  The sentences?  Tell the author if something seems out of sync, make suggestions to improve.

· Imagine you are getting this information for the first time.  Does it make sense?  Is anything lacking?  Would examples help?    

· Does each paragraph have the following: a clear topic/thesis, a good explanation followed by details and examples?

· Also look for too much information.  Is the information too specific?  Is it too in-depth for the general public?  Does it lose the reader?  

· Look for repetitive words.  They get very boring to read after a while.  Let the author know the patterns you see.
Stage 3:

· This is the time to examine the paper for my composition rules.  Are they in place?  Are any violated?

· Look for smooth transitions between thoughts.  Sentences and paragraphs should show the ‘train of thought’ clearly.  Mark a capital T where you think a transition needs to be made, or done more smoothly.

· Does every sentence start with the same word?  Is there a variety of how the sentences are formed?  Are they all simple sentences? (Jane sees Spot run.)   Is it boring to read?  How can they spice it up and make it more interesting?

Throughout the paper ~~~  You need to write positive and constructive comments to the author.  Let them know what you find interesting.  Let them know what you find humorous.  Respond to their comments and questions (on paper) as if they were talking to you in person.  Let them know they are communicating with you, not just writing for you to rip their paper apart.  Your job is to help them get their message across to the reader in a more professional manner.  As with the rest of the class time, it is crucial that you show RESPECT during our writing workshops.

ABSOLUTELY NO PERSONAL ATTACKS OR NEGATIVE COMMENTS!!!   

