
English 9
Mrs. Scordo/Mrs. Hanson

Research Projects Made Easy

1.  Read over the task (what the research needs to be about).  Your thesis statement should answer this.

2.   Look for sources.

3.  Scan through the source to decide if it will be useful to the task (and has information you didn’t already know).  The table of contents and index will be the most useful places to see if the source will work.

4.   Create source cards from the sources you can use (use blue MLA packet) – don’t forget to number each source.

Sample Source Card  (use the blue MLA packet to see how to cite it – follow

                                            punctuation and indentation rules carefully)

write 
Make sure to write


source number on the


top right corner.  Each 


source will have a 


different number.  All


note cards from that 


same source will share 
that same number.
5.   Either print or photocopy the information from your source (if need be, you can copy notes directly onto note cards).   Staple your source card to the copy from the source so they stay together. 

6.   Highlight the points in the source that you can use in your paper (to answer task).  This is NOT coloring.  Only highlight information you will copy onto note cards.   FOR HOMEWORK!!!

7.   Create note cards for each source – based on what you have highlighted.  You will have as many note cards as you do highlighted points  (from different paragraphs).    Don’t forget to put the source number on top of each note card.  Make sure to include page number on the bottom of each note card too.  And put a topic (title, summary phrase) on the top of the note card so you know what each is about – none should be the same.  FOR HOMEWORK!!!

Sample Note Card  

 
When you put this


information in the


research paper,


you will use the 


‘parenthetical citation’

l
that is shown on the 


blue MLA packet.
8. Repeat steps 2 thru 8 until you have the NUMBER and TYPES 

of sources your task calls for.

9.   Once you have all your note cards, arrange them by topic (on the top of each note card).  All cards dealing with the same topic will go in one pile.  Each pile will eventually become a paragraph in your research paper.

10. List the topics of all the different piles (paragraphs)  on scrap paper.    (This list represents the information you have found on your topic.)  Now compare your list with the list from the task (what you are being graded on finding).  Do you need to find more information?  If so, what?  Is there anything you need to add that isn’t on note cards?   What do you still need to explain that isn’t represented in your note cards?  Make a list of what you need to add – by paragraph (topic).

11. Look over the list of topics (paragraphs) you have made in step #10.  Decide which paragraph (topic) you should start the body of your essay with, and the order of all the following paragraphs (topics).  Does each topic flow to the next?  If not, what else needs to be added to have a smooth connection from paragraph to paragraph?  Create a detailed outline based on the list of topics you have.   Most of your paragraphs should have parenthetical (in-text) citations in them – directly from the note cards.  Don’t forget to list paragraphs that may not have note cards for them.    

12. Write your rough draft based on your outline.  Make sure to bold, italicize or underline your thesis statement (that briefly answers the task).   Your quotes and paraphrases from your sources HAVE to be cited in the essay (with your parenthetical citations from blue MLA packet).  Save this to your H: on the computer.

13. Arrange your source cards in alphabetical order and begin typing them up as your Works Cited (bibliography) page.  Follow the exact format as is listed in your blue MLA packet (and is on your source card).   You can also plug your information into easybib.com and the site will generate a works cited page for you.  

14.   Perform a spell/grammar check on your rough draft.  Then have others peer-edit your paper giving any critique that will improve your writing.   Have as many peer-editing sheets filled out as possible – your grade will (should) improve with each revision!  

15.   Create your title page (as taught in class) 
16. Revise your rough draft based on the feedback you received.  Remember, YOU are the final editor – it is your grade!  Save your final draft to your H:

17. Print your final draft and assemble your research packet in order (title pg, outline, rough, final, bibliography).  Put your research packet in your folder (with ALL of your material) and turn in for an excellent grade.  :  )

**IF you do not have both Works Cited and in-text citations = plagiarism 
(0/300 essay points for your grade)  WHAT THE PROJECT IS ALL ABOUT!!!
Research Folder – in order

                  ***Paper   (title pg., final copy, photo, works cited) stapled and in front of folder

Outline 

All drafts

All peer-edit sheets

All copies of sources (with highlighting)

All source cards

All note cards 

All handouts (red – task, white – steps, yellow – model, blue – MLA)
Purpose of Research Folder – how not to plagiarize!

The bulk of your paper will be worked through as you gather material in the library.  You will be supplied a folder to organize your information.  Both Mrs. Coppersmith and I will help you to understand more about citing the sources that you will be using in your research paper.  

· The basic rule of thumb is that if you didn’t know it before you began your research you need to cite it in the paper.   

· You don’t have to cite information unless it is in your paper.

· If it isn’t your idea or your words, cite it.

· Any source listed on your bibliography page should have a notation in the text (writing) of your paper – and should be coded (MLA style) so I know they go together.  The key here is to organize yourself so you know what notes (note cards) came from what source.  (source # does this)
· If it is the author’s thoughts in your own words – it is a paraphrase (CITE IT)  .  If you choose to PARAPHRASE the information, that is fine too.  In fact, restating it in your own words may work better since the research paper is written in your own words (except for direct quotes).  That really helps with the flow of the reading.  For a paraphrase, you don’t need quotation marks, but you will still need to know whose idea it is (if the person who said it is mentioned – other than the author).

· If it is the author’s thoughts in the author’s words – it is a direct quote (CITE IT)  If you choose to use a DIRECT QUOTE, you will put quotation marks around the exact words from your source.  It always helps if you write in who said it.  

· If they are your thoughts in your own words – don’t cite it.  I will assume anything NOT sighted is from the person whose name appears on the research paper. 

If you plagiarize any material – pass something off as your words or thoughts that isn’t – you will automatically FAIL this project – plus face disciplinary action from me.  This is a crime – punishable by law.   

Everything in your paper will be in your folder.  If you find a source, either print it from the internet (conserve paper/ink where you can) or photocopy from another source.  Once you have a hard copy, put all your MLA source information on that paper so you know how to make out your source and notecards.  Highlight the material that you will use in your paper and make your notecard from that.   Every piece of information you use from a source will be listed in your bibliography page.  Every piece of information should have at least one section where it is listed in your paper (either as direct quote or in paraphrase).  Plagiarism should not be an issue if you follow these guidelines.  The folder will contain ALL of your research, the paper will just document where that research came from and how you have blended it with your own ideas.  The burden of proof is on you that you have NOT plagiarized.  

PURPOSE of a RESEARCH PROJECT
This project is also planned to help you understand the basics of writing a research paper.  The bulk of doing well on a research project is organization.  I will walk you through the process to help you understand how it is supposed to work.  Although it sounds like a trap to have you use other people’s ideas with all these special rules, it is really a useful tool.  You will learn how to blend someone else’s ideas with your own – to provide information and understanding on a topic.  This is a tool you will use if you go to college, and in many careers.  The trick is to blend the sources of the different ideas SMOOTHLY into one piece of writing, without plagiarizing!  ( 

Also found in the WRITING PACKET
Title Page Directions:
Follow the directions below and your title page will be centered perfectly.  In single space mode:

 

1. 12 enters (moves about one-third down the page)

 

2. Title is in Capital letters.

 

3. Title must be centered in the middle of the page. 

 

4.  Title can be in slightly larger font size then the text.

 

5.     Hit Enter 17 times after the title.

 

6.     Type and center the name of the writer.

 

7.     Enter after the name of the writer.

 

8.     Type and center the name of the course.

 

9.      Enter and type the name of the teacher

 

10.      Enter and type the date
 

http://www.edu.pe.ca/athena/paperhandbk.htm
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          Student’s Last Name 1

Without the extraordinary efforts of John Adams, the United States of America might not exist.  John Adams was a true American patriot who led the 13 American colonies to independence from England.  Adams became involved in the revolutionary movement by organizing protests against the Stamp Act of 1765.  John Adams was an extremely talented lawyer who served as defense counsel in the infamous Boston Massacre trial of 1770.  “In June, 1774, he was chosen as one of the delegates from Massachusetts to the first Congress in Philadelphia” (McLaughlin 39).  In Congress, Adams helped Thomas Jefferson write the monumental Declaration of Independence and led the debate for its ratification.  John Adams was America’s most important Founding Father.

The Stamp Act protests proved successful as Great Britain’s Parliament repealed the law in 1766.  “In 1768, he achieved recognition throughout the colonies for defending John Hancock, who British customs officials had charged with smuggling” (Webster 12).  According to the History Channel documentary Founding Fathers, Adams was reluctant to represent Hancock whom he believed to be guilty.  Only through the pressuring of his cousin Samuel Adams, a close friend of Hancock, did John Adams agree to defend Hancock.  Due to his adept legal skills, Adams won the case and Hancock was acquitted – much to the delight of the defiant Bostonians (DISCovering 4).

In 1770, the infamous Boston Massacre took place when a rioting mob of Boston 

citizens provoked British soldiers causing the soldiers to open fire on the mob.  Five colonists 

were killed causing bloodthirsty Bostonians to demand justice.  Seven British soldiers were tried for murder.  Naturally, the defendants sought the counsel of Boston’s best lawyer – John Adams.  Adams knew that defending the British soldiers would cause much controversy.  Despite the 

Student’s Last Name 2

intense pressure, Adams decided to take the case (“John” 174).  According to the History Channel, people threw bricks shattering his law office windows.  For Adams, the right of all people to receive a fair trial outweighed the emotion of this case.  In the end, none of the soldiers served significant jail time (History 2).  This showed that Adams was truly a man of principle and integrity.

                  In 1775-6, at the Second Continental Congress, John Adams did his most
                  patriotic work.   Adams spoke often about how the country must see itself 
                  as one nation and not 13 separate states.  Adams felt that each state must 
                  support a national army and that George Washington should be commander 
                  of that army.  Adams served on the committee that drew up the Declaration 
                  of Independence convinced Thomas Jefferson that Jefferson was the most 
                  qualified person to write the landmark document (Leish 65).

According to John Ferling, “When Adams thought of politics, it was from the perspective of what a government might do to the people, not what it could do for the people” (Ferling 181).  This basic distrust for government was born when Adams was a colonial subject under the British tyrant King George III.  After the Revolutionary War and the passing of the U.S. Constitution, John Adams became the second U.S. President, yet maintained his skeptical nature on the proper role of government (248).  Adams and Thomas Jefferson led different political parties and became bitter rivals.  Jefferson eventually defeated Adams in the controversial election of 1800 becoming America’s third President.  Retired and aging, the two Founding Fathers rekindled their lost friendship and became pen pals.  Jokingly, Adams once wrote to Jefferson, “You and I must look down from the battlements of heaven if we ever have 

Student’s Last Name 3

the pleasure of seeing it”(Leish 81).  Ironically, these two great men died on the same day, July 4th 1826 – the 50th anniversary of the signing of the Declaration of Independence (ibid.)!



John Adams was a true American patriot.  He was a leader in the Stamp Act protests, a gifted lawyer who won many famous cases, supporter of the Declaration of Independence, and the second President of the U.S.  Without his efforts, the United States of America might not exist.  John Adams was America’s most important Founding Father.

Student’s Last Name 4
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NOTES:
**Works Cited page is listed in alphabetical order according to the first word of each citation.   

**If you have more than one with the same first word, do a CITED AS as listed above with the “John Adams” sources.  
** the in-text (  )  citations in the essay coordinate with the sources listed on the Works Cited page – use the first word of the source and the number of the page for each (  ).  

** Each in-text citation should come immediately after that information.  Do NOT wait until the end of a paragraph to list all the in-text citations.  
** List no more than one page number per citation (you need another citation if you have another page number).  

** You should NOT have any sections from one source longer than 4 lines.  However, if you  do they would be cited as they are on pg. 2 of the model paper (indented).
** if in-text citation is the same as the previous one, only (ibid.).  If same source but different page as last citation, only put page number (529).  

http://www.whschools.org/uploaded/WHHS/Media_Center/consorte.doc -- adapted by Mrs. Hanson

How to type a Works Cited page:      Also found in WRITING PACKET
**Make sure you are in SINGLE SPACE mode

Center the paper – put into about 12 to 14 size font (something regular)

Type WORKS CITED  (no other punctuation or underlining)

Hit enter 3x

Left align  (on left margin) and start typing first (in alphabetical order) source card – according to first word on the card – either author’s last name, topic, or title.  

MAKE SURE TO PAY ATTENTION TO ALL PUNCTUATION AND INDENT ALL LINES OTHER THAN FIRST!!!!

Hit enter 3x

Start typing 2nd source card (in alpha order)

Hit enter 3x

Continue for all sources.
GLOSSARY of RESEARCH TERMINOLOGY

Direct Quote – These are the author’s thoughts in the author’s own words.  They belong in quotation marks.  Ex.  “A direct quote is the author’s thought in the author’s words.”  

In-text (Parenthetical) Citation –  A cited quotation or paraphrase (from another author/source) included within your own research paper.  Ex.   

Paraphrase –  re-stating the author’s ideas in your own words.  These do not require quotation marks, but do require a citation.  Ex.  A paraphrase sums up the author’s meaning, but is written in your own words (Smith 25).  

Periodical –  Sources which are published at regular intervals, such as magazines, journals,  and newspapers.  If information from a periodical is used in the research paper, it MUST be cited.   Ex.  Olean Times-Herald, Jamestown Post-Journal, Sports Illustrated, Newsweek, Time…

Plagiarism –  Taking credit for another person’s words or ideas by not citing information from that source in a work of your own. 

MLA Citation –  A listing of a source in a research paper using MLA format.

MLA (Modern Language Association)  -- An organization who agreed up special rules that must be followed in the recording of bibliographic information about sources in a research paper (used in English classes in from high schools through college level across the USA).  

Note Card –  an index card upon which you have recorded specific information that you have learned from one specific source on your research topic.  You don’t have to copy the wording exactly, but should at least summarize the author’s meaning.  By copying the information from the source on the card you no longer have to carry the entire source (book, magazine) around that the information originally came from – you just carry the card (with the data on it) instead.    

Number of Sources–  How many sources are supposed to be used (quantity). 

Research Paper –  a paper that presents the results of an orderly investigation of a well-defined topic, using a variety of sources. 

Slug –  a heading at the top of a note card to identify what the note is about.  This should match a heading on your outline (eventually).  

Source Card (Bibliography Card) –  specific information about each source including bibliographic information.  Information on this card should allow the reader to find the specific source by author, title, website, publication date, or volume number so they can find the exact information you used in your paper.  

Summary –  a shortened version of an idea.  In a research project it is the ability to reduce the author’s words down to just a few without losing the meaning (main idea) – then recording them and giving credit to the author (citation) for the idea.  

Thesis Statement –  This one sentence should summarize what your point is for the essay/research paper without saying, “In this paper I will be writing about…”   Basically it is the entire essay wrapped up into one sentence.
Type of Sources –  a specific kind of source used, for example:  book, magazine, interview, website, etc…) 

Works Cited (Bibliography) –  An MLA listing of sources that you find and use for your research.  These sources will be listed in alphabetical order on the last page of the research paper – and in a special format using punctuation as a code for the types of works used.  If you don’t have an in-text citation for this source in your research paper, you shouldn’t have it listed on the works cited page.  

                                                                                         1


Twain, Mark.  The Adventures of Huckleberry 


Finn.  NY: Bantam Books, 1981.





SLUG (topic for the card)                                                  1


                                                                                 (source #)


“A direct quote is the author’s thoughts in the author’s words.”


                                        OR


A paraphrase sums up the author’s meaning, but is written in your own words.  You still have to cite it.


                                                                                Pg. #








