Basics of PowerPoint
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Insert on the menu bar gives many different choices of objects to add to a slide show.





Step 1





Step 2





To add a picture, find where the picture is located 


(i.e. floppy disk, H: drive, etc.).





Insert picture and manipulate corners and sides  to size.  Click and drag from the middle of image.





Insert Text Box and change font size, color, style, etc. using menu bar after typing is completed.








