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Insert Table [21x]
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Table format:  (none)
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Format the cells to be equal using tools here or by clicking View , Toolbars, and Tables and Borders.





Use Tables and Borders toolbars to center data.  Click and drag on the whole table and create your font size and font type.  This can always be changed later.  Begin entering data on your chart.  Use the tab key or arrow keys to move across your table and use arrow keys to move down your table.








