Creating Test with ExamView 
Making tests is easier than banks, because now, all you’re doing is importing pre-made questions.
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Step One
Go to Start>My Computer>Programs (J:)>Teacher Tools>Exam View Test Generator
· Click on Create a new test 
· Give it a name.  Remember, naming it isn’t saving it

· Click OK to get rid of the Information window
· Save your test in a new folder in you’re my Documents folder
· If you’re not using a bank (shame on you), click now like you did with banks and proceed

The correct way to create a test:

· Go to Select (because you are selecting pre-made questions)

· Choose While Viewing (you can choose others but this allows you to see all the possible questions first)

[image: image2.wmf]Quick tip:  This is the only tricky part: you have to navigate to where your banks are located. To prevent wasting time, go to the top tool bar and choose Edit>Preferences>click on the files tab>change the Question bank path to where you kept them in My Documents.  
Step Two
Once you’ve found the location of your banks, start picking the sets of banks you want to use.
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· By double clicking on the banks at the top, they appear on the bottom.

· When done, click next

· Your next window are the questions from the first bank you selected

· Read through the questions and put checkmarks next to the questions you want to use
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Step2: You have selected 2 question baniks containing atotalof 20 ouestions not arescly nchudct on thetest. Select actional questions.
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Chapter 1. Lesson 1 Quiz

MULTIPLE CHOICE

1. Wich of the following is a ifestyte factor that promotes good health?
getting between 5 and 7 hours of sleep each right
‘being physically active for at least 10 mimtes a day, three days aweek
skipping meals to maintsi a he althy weight
‘managing stress
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‘The nationwide health promotion and disease prevention planis called
a. Health Bducation. ¢. Health Liferacy.
b, Healfhy People 2010 4. The Healfa Confinuum.
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Being healthy
a. i an absdlute state.

. means you willnever be sick.

¢, means siriving to be the best you can be at any given fime.
d. s the same as being physically well.
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You’ll notice on the lower right corner, it keeps tabs of how many questions you’ve picked

· Use the dropdown arrow to go to a new bank, it still keeps track of your total questions

· The arrows also stay so that if you go back to this test later and choose the bank again, you’ll already see the questions you have already selected.  This eliminates putting the one question in your test twice

· When you’re done with selecting questions, chose finish

· You now have a test that you can either print or send to the Exam View Test Center.

Extra: 
· If you do create a test first, and want it to be a bank, no sweat!  Go to File>Export>Exam View Question Bank and save it to your banks folder.
· If printing, look at your options, you can print multiple versions of the test.  Be careful, because when you print, you also print out the answer key.  Grab that before making your copies.
