SAINT DOMINIC CATHOLIC ELEMENTARY SCHOOL

I. THE RELIGIOUS MISSION OF SAINT DOMINIC SCHOOL 
 The schools in the Archdiocese of Philadelphia are conducted basically for the purpose of evangelization and catechesis, that is, the proclamation of the Gospel and formation of the entire school community in the faith.  Therefore, Saint Dominic School offers a complete Catholic religious education program and makes every effort to develop the faith in all learners so that we may all live full Christian lives.  As a condition of registration in a parish elementary school, the Catholic and non-Catholic student and the student’s parent(s)/guardian(s) commit the student to attend Religion classes, to fulfill the requirements for this subject, and to attend religious functions offered as part of the school program.  Parent(s)/ guardian(s) may not request that the student be removed from Religion class or liturgical functions nor may they remove them from these functions. Policy No.:  RE 414  

II. CURRICULUM 
The academic program of Saint Dominic School, pre-kindergarten through grade eight, is based on the Curriculum Guidelines of the Office of Catholic Education of the Archdiocese of Philadelphia.   These guidelines are available for review on-line at www.catholicschools-phl.org   
· Meeting the needs of individual learners:
A modified or adapted curriculum will be developed for any student whose needs demand such.  Upon

reception of the necessary evaluative information, a meeting will be set-up among the principal, teacher, parents/guardian, and student.  A plan will be developed to make necessary adaptations in the curriculum and provisions for grading will be outlined. Necessary diocesan documentation will be signed and copies will be given to all parties.

· Saint Dominic School is home to a diocesan learning support program.  The goal of the program as directed by the Office of Catholic Education is to work with each student on an individual or small group basis, and nurture the child’s development to a level where he/she can be included with age appropriate classes. This is accomplished on a gradual basis over the course of the student’s career in the school.  These students will continue in the Learning Support Program as long as necessary or appropriate in a supportive atmosphere that affirms their gifts and talents.  
Policy No.:  SE 806
· HOMEWORK


Homework refers to an assignment given by a teacher that will positively reinforce a concept presented in class and includes both written and study assignments.  Assignments are issued in order to ensure independent mastery of subject matter taught in class and to provide enrichment.  Homework is a vital part of the learning process.  Students must assume responsibility for their home work just as they will assume job responsibility in the future.


Parental guidance and participation in home study, especially in the primary grades, is essential for the development of good and lasting study habits.  Parental care, interest, and supervision are of prime importance for all grades.

The recommended time allotment for written and studied assignments suggested by the Archdiocesan Office of Catholic Education is:

Grades 1 and 2 - 30 minutes


Grades 3 and 4 - 60 minutes


Grades 5 and 6 - 90 minutes


Grades 7 and 8 - 120 minutes 
                                                   Policy No.: CIA 615
N.B.  IT IS THE RIGHT OF EVERY FAMILY TO SPEAK WITH A TEACHER WHEN A CHILD IS SPENDING MORE TIME THAT THESE ESTABLISHED DIOCESAN TIMES PRINTED ABOVE.  Please do not hesitate to do so when and if necessary!


In all grades, parents should check written work for completeness and neatness.  It is the parent’s responsibility to see that the child comes to school prepared to do his/her schoolwork.  
REPORT CARDS


In order to enable students and parents to assess progress during the school year, report cards are issued three times a year—December, March, and June. Parent conferences will be scheduled at the time of the first PROGRESS REPORT; this will provide a good picture of where the student stands at the half-way point of the first trimester; parent/teacher conferences may be scheduled at any time during the year at the request of either party.  A report grade is never simply the average of major tests. Marks are determined by test marks, varying forms of assessment, class work, class participation, and projects.  Parents should keep abreast of grades by signing tests, examining copybooks and workbooks, and interacting with the teacher by phone call, note, or conference.  Good partnering demands that we all remain “on the same page.”

Progress Reports will be issued to students midway through each trimester as a form of communication to parents.  Progress reports are to be signed by the parent and returned to the teacher.  Progress Reports are given to Kindergarten students in January and June.  

· PROMOTION AND RETENTION

Promotion and retention are based on an evaluation of academic, social, and emotional growth.  Careful assessment of a student’s performance and ability are undertaken before retention is recommended.  The ultimate decision to suggest non-promotion is a joint one between the principal and teacher.  Parents will be informed in writing of possible retention during the second trimester and arrangements will be made for consultation of all concerned parties.  Retention is usually considered as an alternative during the primary grades.  If students in the middle or upper grades have one or more failures at the end of the school year, they must make up this work through summer school, structured tutoring, or retention.  Proof of making up work must be presented to the administration before the beginning of the next school year.  After consultation with parents and teachers regarding retention of a student, the final decision rests with the administration.
· RECOGNITION OF PERSONAL ACHIEVEMENTS
First and Second Honor certificates are awarded to students in grades 4 - 8.  Effort awards are awarded to students in grades 1 - 8.
FIRST HONORS        90 in Academic Subjects and at a 3 or 4 in Personal Development, Effort, and Study Skills

SECOND HONORS    85 in Academic Subjects and at a 3 or 4 in Personal Development, Effort, and Study Skills

EFFORT AWARD       Consistent effort, cooperation, participation, completion of all home and school 

                                 assignments both written and study and at a 3 or 4 in Personal Development, Effort, and Study Skills

· Special awards are distributed at the end of the school year, recognizing individual gifts of learners in all areas, not just academic.
III.   DISCIPLINE SYSTEM – The STAR Program at SDS
Effective discipline has as its end the development of students who respect themselves, other persons, and those in authority.  (Policies and Procedures - Archdiocese of Philadelphia, S319).  
N.B.  A copy of our STAR privileges and responsibilities is attached at the end of the handbook.  Students in grades 4-8 have an individual copy attached to their homework book.
To maintain a Christian atmosphere in Saint Dominic School, we encourage students, faculty and parents/guardians to have an appreciation for themselves and others.  The words disciple and discipline come from the same Latin root; therefore, as followers of Jesus, discipline is an integral force in Catholic LIFE as well as school philosophy.  The essence of Christian discipline is the encouragement given to our students to respect themselves and others, as they grow in self-discipline and responsibility.

The observance of school rules is a necessity in order to create an appropriate atmosphere for learning.  Faculty and parents must work together as we aid our students in their religious, academic, emotional, social, and physical development.

Our Discipline Code is based on our desire to provide a safe and harmonious environment for children to learn and teachers to teach.  We are beginning the second year of a discipline program which is designed to support and facilitate the building of healthy relationships.

This focus on relationships means that when behavior problems do occur, we will help students understand who was affected by their behavior, how they were affected and what needs to happen to make things right.  This represents a shift from doing things TO students, to doing things WITH them.  It means that students will be held accountable, not by simply accepting a punishment but by actively working to repair the harm that they have caused.

We will facilitate discussions between and among the students so that they can better understand how others are affected by misbehavior.  We feel strongly that every act of wrongdoing represents an opportunity to help young people become stronger and happier members of the school community.  Students’ families are an important part of responding “restoratively”.  In certain incidences, a student’s parent/guardian may be required to be part of a DIALOGUE that will facilitate and assist the student in amending inappropriate behavior.   Whenever possible, we will seek to repair the harm done and provide students with an opportunity to reclaim their good name in the school.  Students who misbehave deserve an opportunity to repair the harm that they have caused and to learn from their mistakes.
Students are expected to put forth their best effort and to conduct themselves at all times in a manner that will promote a safe, orderly learning environment.  School and classroom rules and expected behaviors are developed with and for the students.  Any behavior that causes the learning atmosphere to deteriorate or be disrupted, or which infringes upon the rights of others in the school, will be addressed and appropriate corrective measures will be employed.  These measures include, but are not limited to, the following:







     a.    Teacher reminds student of appropriate behavior

e.
    Principal-student conference
b.    Teacher-student conference

f.      * In-School Suspension 

c.    Time-Out periods
     g.      Outside of school time service periods
     d.    “Class-Only” periods (no “recess” privileges)              h.     * Formal Suspension; Expulsion
*SUSPENSION/EXPULSION

In-School suspension is used at the discretion of the principal when the student’s actions warrant immediate removal from the classroom but not necessarily from the school.  Parents/guardians will be notified, usually in writing.

 Formal suspension is a serious disciplinary action taken by school authorities against a student whose actions constitute a major disciplinary infraction and are contrary to the good order of the entire school community.  Formal suspension is a suspension that warrants the student’s removal from the school community for a period of time.  Suspension is a major step toward possible dismissal.  Therefore, it is the responsibility of the principal to inform the parents of the seriousness of suspension and to seek their immediate cooperation in a corrective program designed to resolve the student’s problems.  The principal will inform and discuss the matter with the pastor.   Suspension is resorted to only when all other means of discipline have proven ineffective or if the situation warrants immediate action.  The student must be accompanied by a parent for re-admission to the school at the end of the specified suspension.  Documentation of such will be kept on file during the current school year.
Expulsion   Ordinarily a minimum of two suspensions during the academic year may lead to a student dismissal.  In certain incidents, the seriousness of the offense may warrant immediate expulsion from Saint Dominic School (S 319.2).  In other cases, it may require investigation and evaluation by the principal and pastor.
Saint Dominic School policy for suspension and dismissal follows the guidelines (S 319.2) of the Archdiocese of Philadelphia.  Major disciplinary infractions that could incur such serious consequences include, but are not limited to:







a.        Violation of the Criminal Code of Pennsylvania (an offense involving police)



b.        Gross defiance - failure to follow any reasonable request or directive


c.        Unauthorized leaving of school grounds or school sponsored events


d.
Truancy








e.        Verbal, physical, sexual harassment, confirmed bullying


f.         Destruction of school property or vandalism contraband   
 

g.        Alcohol, Smoking



h.        Drugs

I.        Intentional physical fighting on school premises or in school uniform 




j.         Physical/verbal threats against the faculty, staff, volunteers, students, 




           or administration





k.       Possession and/or use of weapons





         

l.        Immoral or indecent behavior






m.      Non-compliance with a probationary contract set up by the school

Our discipline code applies to students [and parents/guardians] who are members of the Saint Dominic School Family. It is our expectation and requirement that students always conduct themselves as “SDS STARS” and exhibit the behaviors which represent a “disciple” of Jesus Christ!  Therefore, this code applies to the entire student body [and staff]; it especially applies to students when in school, on school property, in school uniform, and at school/parish-sponsored events.
Adherence to the stated behavior code earns the student the right to participate in school and CYO activities.  These are privileges which must be earned by the students.  The opposite also applies; failure to adhere to school rules will result in loss of school and,or CYO privileges.

· ANTI-BULLYING POLICY
Bullying is a unique form of aggression.  It is distinct from isolated incidents of students lashing out in anger circumstantially or conflicts that occur between two students.  Bullying occurs when a student or group of students targets an individual repeatedly over time, using physical, psychological, emotional or relational aggression to dominate the victim.  Therefore, bullying behavior is:

· Repeated

· Intentional

· Goal is to create and enforce an imbalance of power

Saint Dominic School, in accordance with PA Senate Bill 71, commits itself to provide a safe, positive learning climate for all students.  Therefore, it is the policy of this school to maintain an educational environment in which bullying and cyber bullying in any form will not be tolerated without serious consequences.  

Students who believe themselves to be bullied are asked to report the incident to the teacher, guidance counselor, or principal.  Complaints will be investigated promptly, and corrective action will be taken if complaints are warranted.  
The following steps are in place and will be followed:

· When the principal or teacher receives the name of a student who is reported to be displaying  bullyish-type behavior, the child will speak with either the teacher and/or the guidance counselor and/or the principal and the facts, as they are known, will be discussed with the student.  
· Our “Think About It” form will be used and a copy of this will be sent home to be signed by the parent(s).  An apology will be made to the other student(s) after 24 hours have passed.  Written notice of this conference will be sent home for parent awareness and signature of such and will be kept on file in the principal’s office.

· If there is reason for a second conference with the same student for similar behavior, the “Think About It” form will be used, a written copy will be sent home,  student will have a separate lunch, and an apology will be made to the other student after 24 hours have passed.

· If there is reason for a third conference with the same student for similar behavior, the consequences will be determined by the principal in consultation with the school’s discipline committee.
IV. School Policies

A. DRESS CODE FOR 2010-2011:







THE SAINT DOMINIC SCHOOL UNIFORM IS WORN BY EVERY STUDENT IN GRADES PRE-K to 8 AND SHOULD BE WORN WITH A SENSE OF DIGNITY.  Recognizing the relationship between personal dress, personal attitude, and the living out of our faith, we encourage our students to dress so as to demonstrate pride in themselves, in their school, and in their God.

[ Please note that the summer uniform, which is optional in all grades, may be worn from Wednesday, September 8 until Friday, October 15.  As of Monday, May 2, the summer uniform may be worn.]
PRE-KINDERGARTEN BOYS 
                

Light blue knit shirt all year round, with SDS logo; blue sweatpants and sneakers
KINDERGARTEN and FIRST GRADE BOYS  

Light blue banded bottom shirt with SDS logo may be worn all year round (short and/or long sleeve);  ***navy pull-on elastic waist pants OR navy twill pants

[The pull-on OR twill pants are both acceptable at this level.]

BOYS Grades 2-8:

Shirt
Light blue, perma- press,  long or short sleeve   

Tie
Blue plaid for boys in grades 2-4;  

solid navy blue tie for boys in grades 5-8

Sweater
Navy blue cardigan V-Neck or Vest pullover with SDS logo must be worn with the winter uniform (shirt and tie) for boys in grades 6-8 and optional for boys in grades 2-5.   

Pants
Navy blue dress - TWILL (65% polyester, 35% cotton) should be purchased at Flynn and  O’Hara or DiGuilio Uniform Companies.   Corduroys or jeans are not permitted.
Belt
Solid black; MUST BE WORN WITH UNIFORM
Socks       Solid dark colored socks must be worn, obviously above the ankle.  Anklets, sneaker socks are not  permissible.
Shoes      
Black Oxfords with non-marking heels is the school shoe of choice.  When necessary, permission will be given for another type of solid black shoes; however, no school shoes may have logos on them. [This does not apply to gym sneakers.]
PRE-KINDERGARTEN GIRLS
Light blue knit shirt all year round, with SDS on it; blue sweatpants and sneakers
Girls in Grades K-8
Blouse         Light Blue blouse - long or short sleeve

Uniform
  Plaid Jumper with emblem for grades K-5;  Navy blue jumper with emblem for grades 6-8.
  Our dress code demands that the uniform be knee length!   

Sweater
  Navy blue cardigan or vest with SDS logo must be worn  as part of the winter uniform for 
  girls in grades 6-8; it is optional for girls in grades K to 5
Socks          Navy blue knee socks/stockings.  

Shoes 
Navy blue Oxfords with non-marking heels. When necessary, permission will be given for   another type of solid navy shoe; however, no school shoes may have logos on them.  [This does not apply to gym sneakers.]
SUMMER UNIFORM   [May be worn until October 15, 2010 and as of May 2, 2011]
· Shirt

Short blue sleeve banded bottom with SDS logo 
***Please note that the shirt must be banded on the bottom or the student will not have the   choice of wearing a polo shirt as part of the OPTIONAL summer uniform.  [Shirts must be purchased at either Flynn and O’Hara or DiGuilio’s.]  
· Shorts
Navy blue walking shorts
Girls shorts/skorts may be NO MORE than 3” above the knee or may not be worn. 
             [Shorts must be purchased at Flynn and O’Hara or DiGuilio Uniform Companies.] 

· Black Belt      >>>>White socks               >>>>Plain black or white sneakers [without a logo]
PHYSICAL EDUCATION UNIFORM

Gym Sweatshirts and shirts must be purchased from Flynn and O’Hara or DiGuilio Uniform Companies because of required logo:
· Navy blue Sweatshirt with school name

· Navy blue Sweat Pants and Shorts.  “Shorts” must be mid-thigh in length or may not be worn. 

· Navy blue T-shirt with school name 

T-shirt may be worn under sweatshirt in the event that the sweatshirt needs to be removed due to a rise in temperature.  

· Sneakers with laces or Velcro (No slip-ons).    White socks [ not anklets ] must be worn.

Additional Expectations for Appearance/Adherence:

· Hair

Must be kept clean, neat, and properly groomed always.  Extreme haircuts or hairstyles expressing the latest fad styles are not permitted for either boys or girls.  Altering of natural hair color is strongly discouraged for boys or girls; extreme alterations will warrant serious consequences .  Boys’ hair is to be trimmed above the collar; boys and girls’ hair is to be trimmed above the eyebrows.  Standard haircuts are expected of both boys and girls; extreme deviations will warrant serious  consequences.
· Jewelry   
Boys may not wear earrings.  Girls with pierced ears may wear small post earrings, ONE earring per ear in the lobe; large dangling earrings are not acceptable.  Bracelets, both ankle and wrist, pins and buttons are NOT part of the school uniform.  These include all rope, yarn and beaded neck, wrist, ankle bands and, most especially SILLY BANDS.  A religious medal or cross is permitted.
· Make-up, nail polish, and artificial nails are not acceptable. A student will be given a short period of time to correct this type situation before receiving a consequence.  French nails and the like are not appropriate for school.
Hairbands 
Must be plain and simple.  Simple hair accessories that match the uniform are acceptable.

N.B.   For the school year 2010-2011, the school staff recommits ourselves to adhering to the dress code 100% so that Saint Dominic students, identifiable in uniform, will be excellent, if not “handsome and beautiful” ambassadors of this school and our Church!  We thank you for working with us in this challenging arena!
B.   Attendance    
Regular school attendance impacts positively on the child’s academic development.  The total amount of days that school is in session is prescribed by the Commonwealth of Pennsylvania and is followed by the Archdiocese of Philadelphia.

· A student who has been absent from school, even for a day, is required to present a written note to the homeroom teacher

· A doctor’s certificate may be required for absence of an extended nature (3 days)

· If your child is going to be absent or arrive late at school, you are required to call school.  Please leave a message on voice mail.  Please use the school number to report absences or latenesses – 215-3333-6703.   PLEASE CALL NO LATER THAN 7:30 am.
· If your child’s name appears on an attendance sheet from the homeroom teacher and you have not phoned in to let us know, please expect a call from the school to verify the absence or check on your child’s whereabouts.  Please help us in this endeavor by calling the school.  Your child’s safety and welfare are of great importance to us!

· In the case of illness, a school official will contact the parents or adult whose name has been submitted to the office as an emergency phone number.

· Any child who stays home without his/her parent’s knowledge is liable to suspension.  Any child who leaves school without permission is also liable.

· In order to arrange for assignment of children who are absent due to illness, please call the school office no later than 11:30 am.  This work may be picked up at the Main Office no earlier than 2pm.

N.B.  Students who are absent for more than 25 days a year for whatever reason, except for a special health condition, may be prohibited from entering the next grade unless the student is enrolled in an approved summer school program for one or two subjects and successfully completes the course(s).  The school will make the recommendation/ decision as to the number of courses required before the student may return to school in September.
C.  LATENESS        
A student who arrives late for school must:

· Report to the Main Office for a late pass

· Present a note from his/her parent explaining the reason for the lateness

· Present both to the classroom teacher 
· Although the school day starts with the  7:45 am bell, any child who arrives with or after the 7:55 AM bell is officially late.  There are consequences for students who are repeatedly late.
· Consistent unexcused lateness will be considered parental neglect which may be reported to DHS for further investigation, as mandated by state law.  
· Lateness impacts on a perfect attendance record and constitutes a serious infraction of school policy, especially on the part of older students.

N.B.  Excessive lateness[barring any emergency situations]-more than 25 times-may cause the student to be required to attend and successfully complete a summer school program before he, she is eligible to return to school in September.

D. Daily Schedule:  

 
Please note these important points:

1. all dismissal lines will leave the building at 3:00 PM SHARP! in grades one through eight. 
2.  Pre-K and kindergarten dismiss at 2:50 PM from Marian Hall.
3. All early dismissals will occur at twelve noon, September through May.
PRE-KINDERGARTEN and Kindergarten:   7:45-2:50 PM; dismissal from Marian Hall
                 GRADES 1 - 8:                                             7:45 AM -3:00 PM  
             
FRIDAY DISMISSAL for EVERYONE:          2:00 PM
EARLY DISMISSAL DAYS for Everyone:     7:45 AM  - 12 Noon. 
                          N.B.    No lunch is served on  early dismissal days.
Students should not be on the premises before 7:30AM.   The school cannot accept responsibility for students arriving prior to this time since no adult is on duty until 7:30 am.   [In an emergency, a student may be dropped off at Marian Hall.  A CARES fee will be charged to the family.] 
· PLEASE PLAN FOR YOUR CHILD(REN) to arrive at school between 7:30 but no later than 7:45 AM.  It is appreciated by the entire school community!
· Prayers begin each day at 7:55 AM followed immediately by Morning Meeting.
 PLEASE NOTE:  late slips are issued for students arriving after 7:55 AM.  Students arriving later than 7:45 are missing an essentially important part of the day.
· Students are expected to be present in the schoolyard or in Marian Hall when the bell rings at 7:45 AM.  This allows students and teachers ten minutes to get ready for the day.  
· On inclement weather days or when it is too cold or hot to be outside, students will go directly to MARIAN HALL. 
·  We request that no parent [ Kindergarten to Grade 8 ]enter the school building with their child(ren) in the morning, regardless of weather.   
E.    Appointments/Vacation Policy
Medical/dental appointments should be scheduled on days listed as school holidays or days of early dismissal. When an emergency makes it necessary for a student to be dismissed early, the parent/guardian is asked to send a written request for such a dismissal, giving the reason for it.  This note is first presented to the homeroom teacher and then forwarded to the school office.   A student who must leave school because of sickness, appointments, or for any other legitimate reason, must have a parent or someone authorized by the parent meet him/her in the school office to sign the Early Dismissal Register.  Parents do not go to the classroom for the child. 
The planning of family vacations during the year is strongly discouraged.  Please contact the principal directly if there is a need for your child to be absent over an extended basis.  In that event, it is the responsibility of the student and family to make-up missed work and,or assignments.   Please do not expect the teacher(s) to provide work ahead of time; in some cases, it may be possible to assign work. 



F.     CAR TRAFFIC 
          
To provide for the safety of each student the cooperation of everyone is required.   
· NO ONE MAY PARK ON SCHOOL PROPERTY – with the exception of PRE-K PARENTS – FOR THE SAFETY OF EVERY CHILD COMING TO SCHOOL.  Children do not know to “expect the unexpected”!   

Please work with us this year…to insure EVERY CHILD’S SAFETY!

· When dropping off students, please drive enter the property at  the  Pennypack Street entrance-ONLY!- and allow children to exit from the car on the driveway near the school buildings.  If there is a funeral, you will be asked to enter the compound from another designated driveway. 
·  You MUST ALWAYS exit RIGHT on to Frankford Avenue - NEVER  LEFT -because of the volume and flow of traffic on Frankford Avenue.  
· IT IS DANGEROUS for any car driver to enter the school compound except at the designated point of entry! This applies most especially on inclement days and,or when you arearriving late to school.  The front door of Marian Hall is open until @7:50 am.   

· BOTTOM LINE:  the “SPEED LIMIT” on our property is ALWAYS to be no more than 5MPH…ALWAYS!
If a student is a “car rider” then please know all students in “car lines” go to the back parking lot at dismissal.  When the driver is running late or there is any emergency, the students are brought back to the Main Office by the teachers.  Parents parking outside of this area –on the street-can not depend on such a safety measure.  
VERY IMPORTANT POINTS:

                  1.  On inclement weather mornings, cars are asked to enter the normal way from the Pennypack Street entrance,  stay on the road, passing the school, and continue through the back parking lot to the open door of Marian Hall to drop your child(ren) off.  Continue to the corner and turn RIGHT onto Frankford Avenue.

2.   The dismissal pattern for car traffic will be the following:  when you enter from the Pennypack Street entrance, you are asked to pull straight into the back school yard and form rows of cars.  You are requested and encouraged to exit your car and look for your child(ren).   Once the children are dismissed and it is determined that all children are in their cars, the car traffic will be signaled to leave by the main entrance.  You are asked to exit ONLY RIGHT onto Frankford Avenue for safety and expediency. 

3.   You are asked NEVER to block the cemetery lanes.  Therefore, we ask you not to arrive 
for dismissal any earlier than 15 minutes ahead of time.  We need everyone’s cooperation to make this work for everyone!
  4.    Before school or at dismissal, no cars are to enter the property at the 
schoolsign (main entrance) driveway…EVER!  Almost daily, visual reminders are placed at that entrance to remind you that you are creating a safety hazard by not following this directive.  Students do not expect cars to come around the corner of the school building or be on the immediate property.  Even when you and your child are running late or it is a bad weather morning, NO CAR IS EXPECTED TO ENTER THE SCHOOL’S IMMEDIATE “SAFE ZONES” (the entire perimeter around the school buildings)!  Please drop off or park your car in the area outside the kitchen and outside of the school markers.  No car is ever to pull inside the property except in extreme situations! 

5.   The “blue awning” entrance to school is for WALKING people only.  No car is to pull up to the entrance, please!   We are depending on you to teach -by your example - for the safety and welfare of all!
G.  BUS TRANSPORTATION

For the safety of all, those who ride the school buses are expected to show courtesy and respect to the bus driver and comply with safety regulations.  Any child who deliberately disregards these bus regulations will have his/her bus privileges suspended.  For legal purposes, no student may ride the bus unless registered with the school office.
H.  MEDICATION

NO prescription medications will be administered in school without specific orders from a physician.  Medications provided by the family MUST BE KEPT IN THE SCHOOL OFFICE AND LABELED WITH: Name of student, Name of medication, Name of physician, Date(s), Time(s), and Dosage(s).  No medication, including aspirin and cold remedies, will be given to students without a completed and signed Medication Authorization Form, that includes information concerning the dispensation of any medication and also the signature of the doctor and a parent.  We strongly recommend that all medication be given at home.  If it must be given during school hours, please request information concerning the procedure to be followed.

  I.  REGULATIONS FOR GYM



a.
Students must wear the complete gym uniform.

b
A note from a parent is necessary in order for a student to be excused from class (prolonged exemption  requires a doctor’s note).

c.
Students may not leave the playing area without the teacher’s permission.

d.
Students must report an injury that occurs during gym class immediately to the gym teacher, so that the proper steps may be taken.  The gym teacher informs the principal.
e.
Lack of preparation for class will be reflected in the gym grade.

f.        The gym grade for 4 - 8 students is based on preparation, conduct, and skills.

J.  SCHOOL BOOKS AND SUPPLIES


a.       All books must be covered neatly.  Workbooks and paperback books may be covered in clear Contac paper;               hardback books are to be covered with paper book covers or book socks.

b.
Students may not scribble or mark a book in any way.

c.
Books that are lost or ruined must be paid in full.

d
All books which are the property of the school must be carried to and from school in a WATERPROOF schoolbag.

e.
All designated stationery supplies must be purchased at school.

f.
No large binders or Trapper Keepers are permitted because of space concerns.


K.  SCHOOL TELEPHONE 
215-333-6703


The telephone is to be used to transact school business only.  No student or teacher will be called to the telephone except in a case of emergency.  If a teacher is called, then the secretary will take the number and relay the message to the teacher.


Students are not permitted to use the phone except in an emergency.  Students and parents are asked not to return to school after dismissal since the teacher and classroom may be inaccessible.


V.   GENERAL INFORMATION
ADMISSIONS 

Saint Dominic School admits students of any race, color, national, and ethnic origin to all the rights, privileges, programs, and activities made available to all students.  Our school does not discriminate on the basis of religion, race, color, national ethnic origin in the administration of its educational policies, its admission policies, or in any school programs.






REGISTRATION - TRANSFERS
a.  Students admitted to the Pre-K program must be three and four years old, respectively, on or before September 1 of the school year.  Children must be potty-trained to begin the respective program.

b..  Students admitted to kindergarten must be five years old on or before September 1 of the school year in which admission is sought.  Likewise, students admitted to first grade must be six years of age on or before September 1.

c.    Parents of students transferring from our school must notify the principal of the date the child is leaving Saint Dominic School and the name of the school to which his/her educational and medical records are to be sent.  Records can not be sent unless tuition is paid in full.

SCRIP PROGRAM - This program runs throughout the year.  The parish buys gift certificates from various stores at a discount.  Anyone can buy the certificates at face value from the parish before they shop.  The certificates spend just like cash in the stores.  When you purchase your certificates, you will receive a voucher for money to be applied to any Catholic School tuition (grades pre-K through college). The vouchers are valid for three years.  You may purchase scrip and give the credit to your child, grandchild, neighbor, friend, or for any catholic student (pre-K through college).  Scrip credits can also be given to Saint Dominic Church.  For more details on this valuable program please call the rectory at 215-624-5502, ext (11).
· Jackpot Ticket – 20% of the tickets you sell comes back to you as tuition credit.  Obtain tickets in the rectory scrip office.  Sell as many tickets as you can.  Turn the tickets and money into the rectory before the Monday evening drawing and receive a tuition credit.

C.A.R.E.S.

Saint Dominic Parish offers to parents a before and after school program entitled Children Are Receiving Extended Services (CARES).  This program operates from 6:30 AM until 7:45 AM and from dismissal until 6:00 PM for students of Saint Dominic School.  Students are provided with supervised playtime, homework assistance, and a light snack.  When there is a half day, students may attend C.A.R.E.S. for the entire afternoon at an additional charge.  It serves working families who desire both a parochial school education and supplementary day care in a Catholic environment.  The telephone number for the C.A.R.E.S. Program is 215-332-3376.
Communication with the Faculty
Faculty members are eager and willing to discuss a student’s progress.  Parents wishing to discuss their child or some aspect of his/her education or discipline should first address their interest to the homeroom teacher.  If further need arises, the parent may opt to schedule another conference with the principal and teacher.  Conferences with teachers are requested either by telephone to the school office or by a note.  Teachers are not to be interrupted during school hours. 
EMERGENCY CLOSING

In the event of emergency closing, it may be impossible to contact the individual parent; therefore, please instruct children where they are to go in case of an unforeseen or emergency closing.  KYW (1060) announces closings for Saint Dominic School.  Kindly listen to the radio for the announcement: “All (non-public) Parochial Schools will be closed.”  Saint Dominic School does not have a specific school closing number.  Please do not call the convent, school, or rectory.  The Office of Catholic Education, not the school, determines school closings.  Students whose parents cannot be contacted will be kept in school until a parent or guardian comes for them.  If the school closes early due to inclement weather, the C.A.R.E.S. Program will still operate until the parent or guardian can pick up the child/children.  
EXTRA-CURRICULAR ACTIVITIES

Parents are encouraged to monitor their child’s involvement in extra-curricular activities.  Students involved in extra-curricular activities are expected to maintain grades equivalent to his/her ability, and be cooperative.  Students who fail to maintain passing grades, fail to complete required assignments, or who show inappropriate conduct will be asked to limit such activity until sufficient improvement is shown.

COMMUNICATION FOLDERS - WEDNESDAY FOLDERS 
The youngest or only child in a family attending Saint Dominic School will be responsible for bringing home the Wednesday folder.  Please ask your child for communications from the school.  Remove all papers from the folder and return papers, signed, the next day.  Place any communications to the teacher or the office in the folder to be returned.

In addition, PARENTS ARE ASKED TO CHECK BOOK BAGS AND FOLDERS REGULARLY FOR SUCH COMMUNICATIONS.

FIELD TRIPS

Truly educational field trips are encouraged.  A written permission form from the parents for students to participate is required for each trip.  A faculty member, assisted by other adults, must accompany students on any trip.  Field trips are a privilege.  Students can be denied participation if they fail to meet academic or behavioral requirements. Tuition and financial obligations should be up-to-date for a student to participate in class trips.  

FIRE AND EMERGENCY DRILLS

The safety of your child is one of our greatest concerns.  Fire or emergency drills are held monthly to teach pupils to respond calmly in the event of an emergency.  Drill directions are posted in each classroom.

HOME AND SCHOOL

The success of any school depends upon the interest and support of the parents.  The purpose of the Home and School Association is to assist parents and teachers in their mutual task of educating our children.  At least one parent is asked to show his/her interest and support by attending the General Meetings of the Home and School Association.  Parents’ support of the Association is also shown in their participation in projects and fundraisers that greatly assist the school. 


HOMEROOM AIDES
Homeroom aides assist the teacher in contacting other parents of children in the classroom.  Phone calls may be needed for reasons such as: reminding parents of important information, informing parents of upcoming events, and soliciting help for some school activity. 
LOST AND FOUND
All items of clothing should be marked with the student’s name.  Unclaimed uniform articles will be donated to the Uniform Exchange.
VISITORS TO SCHOOL








For the safety of all our students, the outside doors are locked and remain locked at all times.  All parents or guardians and visitors are to report to the office using the main entrance of the school building.  Please do not park cars in the schoolyard during the day, even on rainy days.  Please leave messages in the office; classes are not to be interrupted.
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    The purpose of this handbook is to provide a “snapshot” of the policies and general points of information that contribute to the successful operation of Saint Dominic School on a daily basis.  A common ground of clearly understood policies and procedures will enable our staff and our learners to work together, resulting in a rigorous and relevant 21st Century educational experience.  The administration reserves the right to amend this handbook whenever the need arises.  Notification of such will be sent home in the Weekly Envelope.
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