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Thesaurus:  Select a word in your text and highlight it.
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Click on Tools.

Choose Language
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and click on it.
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Choose Thesaurus.
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Choose the meaning of 

the word that fits your writing (on the left) 

by clicking on it.
Choose a synonym and click on it (on the right),

Click on Replace.


To check spelling and grammer in your writing:



Click on Tools.

Click on 

Spelling and Grammar.

To count the words in your writing:


Click on Tools.

Click on Word Count.


