Bylaws Of Auburndale Elementary School Parent Teacher Organization (PTO) 



Article I Name 
The name of this organization is Auburndale Elementary School Parent Teacher Organization (PTO). 



Article II Purpose 
The purpose of Auburndale PTO is to foster a close partnership and 
cooperative interaction between home, school and community allowing students 
of Auburndale School to achieve their fullest potential. 



Article III Policy 
Section 1. The PTO will be non-partisan, non-commercial, and nonsectarian.

Section 2. The PTO shall comply with all federal, state and local laws and statutes.

Section 3. All activities of the PTO shall be consistent with maintaining the tax-exempt status under section 501(c)(3) of the Internal Revenue Code. 



Article IV Membership and Meetings 
Section 1. All parents and guardians, school district residents and 
Auburndale School Staff are eligible to be voting members of the PTO. 

Section 2. A quorum of the membership shall consist of a majority of those members present at any regular or special membership meetings. 

Section 3. Members shall be notified of upcoming meetings through the Smoke 
Signal, District Mirror, emails, paper copies, or via the PTO website. 


Section 4. All meetings shall be open to interested parties. 


Section 5. No Dues shall be collected. 


Article V Officers, Executive Committee, Board of Directors 
Section 1. The Auburndale PTO Officers shall consist of 2 Co-Chairs, 
Secretary, and Treasurer, who together shall comprise the Executive Committee. .  The Executive committee shall manage affairs between meetings of the Board of Directors

Section 2. The Board of Directors is the policy-making body and may exercise 
all the powers and authority granted by the organization by law. The Board 
of Directors shall consist of the Executive Committee, Parent and Teacher 
Representatives, and the Standing Committee Chairs, including the chairs of 
the following committees: Fundraising, Family Nights, Communications, Spirit 
Wear, Sunshine, Volunteer.   

Section 3. Nominations. Requests for nominations will be made in April. 
Members may nominate other members or themselves. The current co-chairs will 
make contact with all nominees to determine their interest. 

Section 4. Elections. The voting members shall elect the Co-chairs, 
Secretary and Treasurer. Parent and Teacher Representative and Committee Chairs can be appointed or elected. Elections shall be held in the month of May each 
year. Officers shall be elected by a simple majority vote of the members 
present during a regular meeting. If only 1 individual is nominated for a 
position a voice vote can be conducted. Paper voting will be conducted for 
positions in which more than one person is nominated. Positions will be held 
for 1 year, with the exception of the Co-chairs. Efforts will be made to 
alternate elections of co-chairs so that only one new co-chair is elected 
each year. No officer shall be eligible to serve in the same office for more 
than two years, unless a replacement cannot be found. Any vacancy occurring 
during the year shall be filled by the majority vote of the members at a 
regular or special meeting. 

Section 5. Duties of the Co-chairs 
a.
Preside over all meetings of the organization and Executive Board. 
b.
Develop agendas for meetings in consultation with Board Members. 
c.
Keeps parents, teachers, principal, and community members apprised of PTO activities.

d.
Serve as a liaison between parents, teachers, and community. 
e.
Shall cast the deciding vote in case of a tie at Board and Membership meetings. 
f.
Collaborate with other officers and Committee Chairs to set goals for the year. 
g.
Direct the development of and adherence to yearly budget. 

Section 6. Duties of Secretary 
a.
Keep written record of meetings and presents minutes at subsequent meetings.   
b.
Keep updated copy of the PTO Bylaws. 
c.
Communicate information to members. 
d.
Ensure that notices are give in accordance with PTO Bylaws.

e.
Assist with communication of PTO activities.


Section 7. Duties of Treasurer 
a.
Keep record of all receipts and disbursements of PTO monies. 
b.
Coordinates with Committee Chairs and Board Members to make deposits, pay bills, and reimbursements as needed. 
c.
Maintains all financial records, prepares financial reports on a monthly basis with a final financial report, including summary of all income and expenditures at the close of the school year, financial reports will be made available to all members. 
d.
Shall comply with all applicable regulations, laws, and procedures to maintain the tax-exempt status under section 501(c)(3). 
e.
Shall prepare all necessary tax forms and documentation. 
f.
Shall participate with any outside accountant or auditor for account review. 

Section 8. Duties of Committee Chairs 
a.
Shall keep detailed record of meetings, activities, responsibilities, and expenses. 
b.
Shall call Committee meetings as often as necessary to carry out their functions. 
c.
Provide the Board with periodic status reports, including budget information and summarize activities at monthly membership meetings, as needed. 
d.
Provide a year-end summary of activities and budget, including recommendations for future activities. 

Article VI. Finances 
Section 1. Expenditures over $500 shall be authorized by a majority vote of 
the members present at a general or special meeting. Expenditures under 
$500, emergency expenditures, or expenditures involving legal or attorney 
matters concerning the organization shall be at the discretion of the Board. 

Section 2. The Treasurer and one other Executive Committee member must sign all PTO checks over $500. Any check written to someone authorized 
to sign on the PTO’s account must have a second signature regardless of 
amount. 

Section 3. The Executive Committee shall facilitate an external review of 
the accounts and the Treasurer’s final report by a non-member accounting 
specialist who, if satisfied that the annual report and accounts are 
accurate shall sign a statement of that fact on the year end report. 



Article VII Bylaw Amendments 
Section 1. Public notification of amendments to the bylaws will be posted 
for 30 days. 

Section 2. Amended bylaws will be accepted by majority vote of the attending 
members at a general or special meeting held at least 30 days after posting 
of purposed amendments. 

Article  VIII Dissolution 
Section 1. If dissolution of this organization is necessary, assets shall be 
distributed for one or more exempt purposes within the meaning of 501(c)(3) 
of the Internal Revenue Code.
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