


Essay Exams: Do’s and Don’ts
Do’s

*Use a standard structure (Intro/Body/Conclusion)

*Create a thesis statement (place it in the intro)
***Always use past tense!!!

*Be inclusive—create the “big picture” within which you place your thesis

*Think chronologically (until you are an advanced writer) if the topic or question is conducive to a chronological approach; if the topic or question is broad and multi-faceted, keep it simple and think “in boxes” with transitions between the boxes.  
***Back up statements with lots of evidence and details

**Use quotations as evidence and to develop your arguments


+Always cite your source!!! (Use full name the first time you


   quote someone)


+If the person is not a commonly known figure, state who he was

*Use statistics when available

*Make sure to include information that was emphasized in class

For top level papers

*Create “artfully crafted, strategically placed interpretive sentences”

Don’ts

*Do not use “I,” “We,” or “One”

*Avoid rhetorical questions.  If you really want to include one or two, answer them quickly.

*Do not “editorialize”—Do not use your opinions, not even in your conclusion.
*Do not over-generalize and be very careful with extremes

*Do not use “etc.” unless you have previously listed the information

*Do not use and ellipsis—“…” unless it is within a quotation

*Don’t simply list information

+Explain, develop, interpret

Note: the ability to write well is something that develops over time and with practice.  You will eventually progress and, once you gain momentum, begin to succeed more and more.
