MUG Errors – Clean ‘em up!
MUG: is an acronym for Mechanics, Usage and Grammar, or the generally accepted conventions of writing.  MUG errors are unjustifiable exceptions to these conventions.  If you see the comment “MUG” on a paper you write, you should locate the problem and fix it; good editing/revision of your writing should eliminate the need for this comment.  

Mechanics:
 punctuation, spelling, capitalization

Usage: 

diction, paragraphing, organization, transitions, focus and 
“flow”

Grammar:

subject/verb agreement, active vs. passive constructions, 
proper use of possessives, fragments or run-on sentences

Do not rely on your computer’s spellcheck – read every word of your work before submitting it.  After reading it closely to eliminate as many MUG errors as you can, it is always a good idea to read your paper aloud; reading aloud helps you hear where you may have gone off-topic, where your sentences are confusing, or where your diction (word choice) could be improved.  For many writers, it is even more helpful to hear someone else read their work aloud to them – not only does another person tend to read exactly what’s on the page (objectivity), but the writer might be able to hear things this way that he or she would otherwise miss.
Note: some well-known writers do not adhere to convention in order to produce stylistic effects, but these are justifiable (defensible) departures from convention.  You can be sure that these writers know the conventions and have consciously chosen to bend them or depart from them to achieve a desired effect.
ALWAYS READ YOUR WORK ALOUD!  Even better, have someone read it aloud to you.  Anytime you hear something that doesn’t sound like what a reasonable English-speaking person would say, fix it!  While writing, especially in the form of essays, is somewhat more formal and the diction used in such writing is often more elevated, it should still sound like normal human speech.  When it sounds “off” to your ear, it is bad writing and must be corrected.  

ALWAYS speak and write about literature in the present tense.  

Incorrect: “Lord of the Flies told the story of British boys trying to escape a war by plane, but the plane got shot down on an unknown island.”

Correct: “Lord of the Flies tells the story of British boys trying to escape a war by plane, but the plane gets shot down on an unknown island.”
Titles of books (and TV shows) are written in italics or they are underlined – never put in quotes.  

w/c = Word Choice.  When you see this, it means you used the wrong word for what you mean, or there is a much more appropriate word for what you’re trying to say.  

Circled words are words that are misspelled or improperly used.

[xxxxx yyyy zzzz]  Brackets around phrases indicates that the phrase does not make sense or is faulty in some way as written.  Take a close look at the phrase and re-word it.  Again, Reading Aloud will help you avoid a lot of these mis-wordings.  

Lost has a character named Jack.  If you are writing about this character, always refer to him as Dr. Jack to avoid confusion with the LotF character. 
