BYLAWS OF THE PARENT-TEACHER ORGANIZATION
CRANBURY SCHOOL
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ARTICLE I:  NAME

Section 1.  The name of this organization is the Cranbury Parent-Teacher Organization  (PTO), 
       
     hereinafter referred to as the Organization.

ARTICLE II:  ARTICLES OF ORGANIZATION

Section 1:  The Cranbury School Parent-Teacher Organization’s “ARTICLES OF ORGANIZATION” 
       
     comprise these by-laws, which may be amended.

ARTICLE III:  PURPOSES

Section 1:  The Purposes of the Organization are:









A.  To promote the welfare of children in the home, school, and community.

































































B.  To bring into closer relation the home and school so that parents and teachers may 
   
     
     cooperate in the education of children.





C.  To provide a forum to develop between educators and the community a united effort 
   
     to secure for all children the  highest advantages in physical, mental, and social 
 
  
  



 
 
 
 
 
 
     education.

ARTICLE IV:  BASIC POLICIES

Section 1:  The following are the basic policies of this Organization:


A.  The Organization shall be noncommercial, nonsectarian, and nonpartisan.


B.  The Organization shall work with the school to provide quality education for all 
  
     
 
 
 
    
     children.


C.  The Organization shall work in cooperation with the administration to support the 
   
     
     educational and administrative activities of the school.


D.  The Organization may cooperate with other agencies and organizations concerned 
  
  
 

 
     with child welfare.

ARTICLE V:  MEMBERSHIP AND DUES

Section 1:  The Organization shall encourage membership in this PTO without regard to race, 
 
       
     color, creed, or national origin.

Section 2:  Any parent or guardian with a child enrolled at Cranbury School, or staff member of 
       

     Cranbury School interested in the purposes of this Organization and willing to uphold 
       
     its policies and subscribe to its by-laws, may become a member.

Section 3:  The Organization shall conduct an annual enrollment of members, but persons may be 
     admitted to membership at any time.
Section 4:  Each member of the Organization shall pay annual dues as determined by the 
  
       
 
 
 

 
      
     Executive Board at the beginning of each school year.

Section 5:  Only members of the Organization shall be eligible to vote in the business meetings or 
        


     to serve in any of its elective or appointive positions.

ARTICLE VI:  THE EXECUTIVE BOARD
Section 1:  Officers















A.  The Executive Board shall consist of the officers of this Organization.


B.  The officers of this organization shall be:  President, Vice President, Treasurer, 
  
  
  

 
    
   
     Volunteer Coordinator, Enrichment Coordinator, Family 
Events Coordinator, 
 

  

  
  
  
  
 
  
  
  
     Fundraising Coordinator, Publicity Coordinator, Hospitality Coordinator, Recording 

  
 

  
  
     Secretary, 






Faculty Representative(s), and the Principal of the school.

C.  Any elected position on the Executive Board, with the exception of the President, Vice 
 
 
 
 
 
 
 President, and 
Treasurer positions, may be filled as a co-position or multi-position if 
 
  
     all parties nominated are in agreement.

D. Selection of the faculty representative(s) shall be determined by the faculty.


E.  Officers shall assume their official duties following the close of the meeting in 
     
 
   
        
     June, and shall serve for a term of one year, or until their successors are elected.


F.  A vacancy occurring in any office, except for the Presidency, shall be filled for 
 the 
 
 
  
 
 
 
     unexpired term by a person elected by a majority vote of the remaining 
members of 
 
  
 
  
   the Executive Board, due notice of such election having been given 
to the Board.

     In case a vacancy occurs in the office of the President, the Vice-
 President shall serve  
  
     as the President for the remainder of the term.

Section 2:  The Duties of the Officers

A.  The President shall:







1.  Preside at all meetings of the Organization and of the 

Executive Board.



2.  Be a member ex-officio of all committees except the Nominating 
Committee.


3.  Coordinate the work of all the officers and committees of
 the Organization in

     



order that the objectives be promoted.



4.  Perform such other duties as may be prescribed in these by-laws or assigned to
















     
him/her by the Organization or by the Executive Board.

B.  The Vice President shall:





     1.  Act as aide to the President.


     2.  The Vice President shall perform the duties of the President in the absence or 
  

  
  
 

  
 
          inability of that officer to 
act.

     3.  Perform such other duties as may be prescribed in these by-laws or assigned to 
 

 
 
  
 
  
          him/her by the Organization or by the Executive Board.


C.  The Treasurer shall:





      1.  Have custody of all funds of the Organization.


      2.  Keep a full and accurate account of receipts and expenditures.


      3.  Make disbursements as authorized by the President, Executive Board, or 
 
 
 

  
   
   
   
     
           Organization and in accordance with the budget adopted by the Organization.



           Checks or vouchers shall be signed by the Treasurer and/or President.


      4.  Present a financial statement at every meeting of the Organization.

      5.  Make a full report at the June meeting at which new officers officially assume 
     
 
 
  
           their duties.



      6.  Perform other such duties as may be designated to him/her.

D.  The Recording Secretary shall:


     1.  Record the minutes of all meetings of the 

Organization and the Executive Board.


     2.  Have a current copy of the by-laws.


     3.  Maintain a membership list.




     4.  Perform other such duties as may be designated to him/her.


E.  The faculty representative(s) shall act as a liaison to the faculty.


F.  All other officers shall perform their duties as indicated in the Organization’s job 
 
 
 
 
 
 
 
 
  
     description for their respective position.

G.  All officers shall perform the duties outlined in these by-laws and any additional 
     
  
  
  
   duties assigned by the Board. Upon the expiration of the term of office or in case of 
  
 
  
     resignation, each officer shall turn over to the President, within seven (7) days, all 
 
  
 
  
  
     records and books.

Section 3:  The Duties of the Executive Board shall be:

A.  To transact necessary business in the intervals between the Organization meetings 
 


 
  
 
 
      and to report such decisions at the next regular meeting of the Organization.


B.  To create Standing and Special Committees. The chairpersons of the Standing and 
 
 
  
 
  
  
     Special Committees shall be selected by the President and approved by the Executive 
 
 
  
     Board.


C.  To develop the agendas for the regular meetings of the Organization.


D.  To prepare and submit to the Organization a yearly budget for adoption.


E.   To approve payment of routine bills within the limits of the budget.


F.   To cause the accounts of the Organization to be audited annually by a committee of 
 
 
 
  
     not less than three people. No Board member may be appointed.

G.  Any member of the Executive Board can be asked to resign if not satisfactorily 
  
 
 
 
 
  
 
 
  
  
     performing the duties of office, after notice to the officer and an opportunity for a fair 
     hearing. A majority vote by the Executive Board is required for removal.

Section 4:  Meetings of the Executive Board


A.  Regular meetings of the Executive Board shall be held during the year, the time to be 
 
 
 
     scheduled by the Board at its first meeting of the year.

B.  A majority of the Executive Board members shall constitute a quorum.
.

C.  Special meetings of the Executive Board may be called by the President or by a 

  
  
 
  
 
  
 
 
 
     majority of the members of the Board.

ARTICLE VII:  NOMINATIONS AND ELECTIONS
Section 1:  Nominating Committee

A.  There shall be a Nominating Committee composed of three to five members. It shall 
 
 

 
  
      consist of at most one member from the Executive Board and the remaining members 
 
      from the general PTO membership.

B.  The Committee shall be appointed by the Executive Board at its January meeting and 





 
 
 
      approved by the general membership at the February meeting.

C.  The Nominating Committee shall elect its own chairperson.

D.  The members of the Nominating Committee cannot be eligible to run for office.


E.  The duties of the Nominating committee are:




     1.  To send out a letter in February to the school population to seek nominations.





     
2.  To review nomination letters.


     
3.  To notify nominees and to verify acceptance and PTO membership.


     
4   To post and update the list of nominations on the PTO bulletin board at least two 
 
 
  

          weeks prior to April’s meeting.


     
5.  To publish the latest updated list in the school’s newsletter or by special notice 
 
 
 
 
 
 
 
          prior to the April meeting.



     6.  To prepare ballots for the election and be responsible for tabulating the votes.

Section 2:  The Nomination Process

A.  Any member in good standing may be nominated for office. Only those persons who 
 
 
  

      have signified their consent to serve if elected shall be nominated for or elected to 
 
 

 
 
 
 
      such office.


B.  The letter to the general school population shall include an explanation of the 
 
  


  
 
 
 
 
 
  
 
  



 
    nomination process, a request for nominations, and a description of the duties of each 
     office.


C.  All written nominations shall be received prior to the April meeting. Additional 
  

   
    
    
     nominations will be accepted from the floor at the April meeting subject to the 
  

  
 
  
  
 
 
 
     verification of acceptance by any nominees before the close of the meeting.


D.  The slate of candidates shall be posted on the PTO bulletin board until the May 

   
 
  
 
  
   

      meeting, and published in the school’s newsletter or by special notice.

Section 3:  The Voting Process


A.  Any member in good standing shall be eligible to vote.


B.  Voting shall take place at the May meeting.


C.  Members in good standing who are unable to attend May’s meeting may vote by proxy. 
     Forms may be obtained from the Nominating Committee.


D.  At least two independent counts of the ballots will be made immediately after the 
 
  
 
 
 

  
 
     voting.


E.  All ballots will be destroyed after tabulation.
Section 4:  Election Results


A.  Results of the election shall be posted on the PTO bulletin board and published in the 
 
      school’s newsletter or by special notice.


B.  Newly elected officers shall meet with outgoing officers within 14 days of the 
  
 
 
   

 
 
  

 

  
  

  
   Organization’s June meeting to transfer information and records, including 
these

     by-laws.
ARTICLE VIII:  MEETINGS

Section 1:  Dates of meetings shall be determined by the Executive Board and announced at the 
 
  
  
     first regular meeting of the year. Three days notice shall be given of a change of date.

Section 2:  Special meetings of the Organization may be called by the President or by a majority of 
     the Executive Board with five days notice having been given.

Section 3:  The election meeting will be held in May.

Section 4:  Ten percent of the members, two of whom shall be Executive Board members, shall 

 
 
  
 
  

     constitute a quorum for the transaction of business in any meeting of this 
  

 

  
 
  
  
 


 
  
  
 
 
 
  
     Organization.

ARTICLE IX:  COMMITTEES

Section 1:  Only members of the Organization shall be eligible to serve in any elective or 
  

 
 
  
  
  
  
  
   
     appointive positions.

Section 2:  The Executive Board may create such Standing or Special Committees as it may deem 

 
 
 
     necessary to promote the objectives and carry on the work of the Organization.
Section 3:  The chairperson of each Standing or Special Committee shall present a plan of work to 
     the Executive Board for approval. No committee work shall be undertaken or 
 
 
 
 
   
  
 
 
  
  
  
     continued without the consent of the Executive Board. The chairperson shall keep a 
 
  
  
  
   record of work done, including a budget, and it shall be put on file for future 
 
 

 
 
 
  
 

 
 
  
  
  
     reference.

Section 5:  The President shall be a member ex-officio of all committees except the Nominating 
   
  
     Committee.

ARTICLE XI:  COUNCIL MEMBERSHIP

Section 1:  Delegates

A.  The Organization shall be represented in meetings of the Norwalk Parent-Teacher 
   
 
  
  
     Organization Council by the President or a delegate. All representatives to the council 
 
     must be members of the Organization.


B.  The delegate shall be appointed by the Executive Board.


C.  The delegate shall serve for a term of one year or until successors are appointed.

Section 2:  Dues


A.  The Organization shall pay annual dues to the Norwalk Parent-Teacher Organization 
 

  
 
     Council as provided in the Council by-laws.

ARTICLE XII:  FISCAL YEAR

Section 1:  The fiscal year of this Organization shall begin July 1 and end June 30.

ARTICLE XIII:  PARLIAMENTARY AUTHORITY

Section 1:  Robert’s Rules of Order Newly Revised will govern the Organization in all cases in 

  

  

  

  
 
     which they are applicable.
ARTICLE XIV:  AMENDMENTS
Section 1:  These by-laws may be amended at any regular meeting of the Organization by a two-
 
  
  
      thirds vote of the members present and voting. Notice of the proposed amendment 

 
 
 
 
      must be presented at least one regularly scheduled meeting prior to the vote.

Section 2:  A committee may be appointed to submit a revised set of by-laws as a substitute for 

  
 
 
     the existing by-laws only by a majority vote at a meeting of the Organization or by a 
  
  
     two-thirds vote of the Executive Board. The requirements for adoption of a revised set 
 
     of by-laws shall be the same as in the case of an amendment.

ARTICLE XV:  DISSOLUTION

Section 1:  If the Organization is dissolved, the money shall go to the successor organization. If 
  

 
 
 
    there is none, the net funds shall go to the school after payment of debts and 
 
 
 
 
 
  
  
 
 

  


 
  
     appropriations.

Revised: March 2003

Approved by PTO Executive Board: March 20, 2003

Approved by PTO Membership: April 3, 2003
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