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For Windows Users 
 
Desktop users:  The “Num Lock” key (on the numeric keypad on the right) must be 
pressed.  Hold down the ALT key + type the number using the numeric keypad to 
type these special characters.   
 
Dell Laptop users:  You must hold down the ALT key + Fn (Function key must be 
pressed down to lock), then type the number for these special characters (use the 
“blue” numbers when typing the numbers.) 
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For Macintosh Users 
 

For Capital Letter, press Shift with the final character 
 

 


