FORM  D – Part 2

DOCUMENT OF WORKSHOP COMPLETION
for the WLPDC

This document should serve to verify that the following educator has participated in a professional development workshop and has completed the clock hours of activity identified herein.

Directions:

· It is the educator’s responsibility to exit a workshop with a document verifying that a certain number of clock hours of participation have been completed.  If official documentation is not provided to the educator which includes verification of clock hours, the educator must complete and attach this Form D – Part 2 which must include the workshop representative’s signature.     

· TYPE OR PRINT legibly.

· The educator must complete Section 1 below.

· The educator is responsible for gaining the appropriate signature of verification of participation at Section 2 below.

· Attach a copy of the workshop agenda.

· Note:  The provider does not determine the number of CEU’s granted.  Only the WLPDC will determine and grant the number of CEU credits granted.  (Conversion:  One activity hour is equal to one-tenth (0.1) CEU credit.  Ten activity hours are equal to one (1) CEU. )    

SECTION 1:
     







     
Educator’s Name





Social Security Number

     



 



   
Date(s) of Workshop





CLOCK Hours of Activity

     
Workshop Title

     







     
Workshop Presenter





Provider Phone Number

     
Organization

___________________________________________________________________________________        
Educator’s Signature








Date

SECTION 2:

_____________________________________________________________________________________

Workshop Representative’s Signature of Verification of Clock Hours and Attendance 

Date

Warren City Schools Local Professional Development Committee                                                                        May 2000 cvp

